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PabGouass mporpamma mnpaktuku «IIpou3BoacTBeHHAasi NPAKTHKA: TpeIIUITIOMHAs
NPaKTHKa» U 00ydaroluxcs Mo HampasieHuto noArotoBku 46.03.02 JlokyMeHTOBEIEHUE U
apxuBosenenue (ITpoduns: [udposas Tpanchopmaliist TOKyMEHTOO00POTa U ApXUBHOTO JIejIa),
cocTaBieHa Ha OcHOBaHMM DenepasbHOTO TOCYAAPCTBEHHOTO O0pPa30BaTENBHOrO CTaHIapTa
BBICIIETO  OOpa3oBaHHWs — OakaJaBpuaT IO  HampaBlIeHHIO ToarotoBku  46.03.02
JIOKYMEHTOBE/ICHHE W AapXMBOBEJECHUE, YTBEP)KACHHOI'O NMpPHKa30M MUHHCTEpCTBA HAayKH U
BhICIIeTo 0oOpazoBanust Poccuiickoit deneparuu ot 29 okTsa0ps 2020 r. Ne 1343 (¢ u3m. u zom.),
[lopsinka opranu3anuy U OCyIIECTBIECHUS 00pa30BaTEIbHON AEATEILHOCTH 10 00Pa30BaTEIbHBIM
MporpaMMam BBICIIET0 00pa30BaHUs — IIporpaMMaM OakajaBpHara, IporpaMMaM CHelHalnuTeTa,
[porpaMMaM MarucTpaTypbl, YTBEP)KIEHHOIO IpHKa30M MMHHCTEpPCTBA HAayKH U BBICILETO
oOpazoBanusi Poccuiickoii @enepanuu or 06 ampens 2021 r. Ne 245 (¢ wu3m. u jom.), B
COOTBETCTBUH C YUEOHBIM IIaHOM, yTBEPKAEHHBIM YueHbIM coBeToM PI'BOY BO «/loul'V» s
Habopa 2026 roxa.

Pa3zpaborunk:
Crapuuit IIPENOIABATENb Kadenpsl
MH(GOPMALIMOHHBIX CUCTEM YIPaBICHUS A.. bannpiHiok

PabGouass mporpamma omobpeHa Ha 3acenaHuu Kadeapsl WHGOPMALMOHHBIX CHCTEM
yIIpaBJICHUSI.
[Ipotokon ot 13.04.2026 Ne 14.

3aBenyronuii kadenpoit H.III. ITonoMapeHko
COI'JTACOBAHO:

Bpuo nexana akynpreTa MaTeMaTHKH U

WH()OPMAITMOHHBIX TEXHOJIOTHA H.E. Mamenko
16.04.2026

VY4eOHo-MeTonnuecKas Komuccust pakypTeTa MaTeMaTHKA 1 MHPOPMAIIMOHHBIX TEXHOJIOTHH.
[Tpotokomn ot 15.04.2026 Ne 3.
[Tpencenarens 10.B. AGpamenkoBa

PykoBoauTens  OCHOBHOW  00pa3oBaTeiIbHOMN
MPOTPAMMBI, JI-p SKOH. HAayK, IOLIEHT H. III. TTonomapeHnko
15.04.2026



1. MECTO IMTPAKTHUKHN B CTPYKTYPE OBPA30BATEJILHOI ITPOI'PAMMEBI

1.1. TpebGoBaHus K MpeIBAPUTENBHON MOJATOTOBKE 00YUYAIOIIMXCS, MPEIISCTBYIONINE
U COIIyTCTBYIOIME NUCLIUIIIINHBI, HA KOTOPBIX OCHOBBIBACTCS NU3YUYEHHUE TAHHOMU:

JUCIMIUTMHBI TporpamMMbl OakagaBpuara: 6ioka | u O0ymoka 2.

JvcuuminHel, KypcoBble paOOTbl M MPAaKTHKH, A KOTOPBIX OCBOCHHE JIaHHOU
JUCLUIUINHBI HEOOXOIMMO KakK MPeIIECTBYIOLIEE:!

IToaroroBka x 3amure u 3amura BKP.

2. OIIMCAHUME ITPAKTHUKU

2.1. OOmas xapakTepucTuKa

HaumeHnoBaHue noka3zaTess 3HayeHue NoKa3aTes
Hazpanue o6pa3oBarenbHOI porpaMMbl 46.03.02 JlokyMEHTOBEIEHUE U
apxuBoBeaenue (Ilpodpuns: LHudposas
TpaHcopmanus J0KyMEeHT0000poTa U
ApXMBHOTO Jieja)

[[Indp 1 Ha3BaHKE B COOTBETCTBUU C b2.b.3. IlponsBoacTBeHHAs! TPaKTHKA:
y4eOHBIM MJIAHOM MIPOEKTHAs MPAKTUKA IO APXUBOBEJCHHUIO
YacTe 00pa3oBaTebHON IPOrpPaMMBI ba3oBas yacTthb

KonnyecTBo 3a4eTHBIX eAMHUIL / BCETO 4acoB 6 /216

B caywae mpenbsBieHHs OT OOydYaromlerocs WM €ro poauTens (3aKOHHOTO
MIpeICTaBUTENsI) 3asBIIEHUS Ha OOy4yeHHe IO aJanTHpOBaHHOW oOpa3oBaTeNbHOW MpOorpaMme
BBICIIIETO O0pPa30BaHMs, MOJKPEIUIEHHOTO 3aKIIOYEHHEM IICHXOJIOr0-MeIUKO-TIeqaroruuecKom
komuccuu (IIMIIK) nnu menuko-conuanbHol sxcneptussl (MCD) ¢ pekoMeHIalusIMU CO3/1aHUs
WHAMBUIYalIbHOM mporpammsl peabunuraiuu u abunuraumu (MITPA), nannas pabouas
IporpaMMa MOKET OBITh aJalTHPOBAHA C YYETOM HHAMBUAYAJIbHBIX OCOOEHHOCTEH 30pOBBS
00y4aroIerocs.

2.2. Pacnpenenenue 4acos 1o (popMam u rnepuoaMm o0ydeHus

OO011e€ KOJIMUECTBO YaCOB
e CaMoCTOs-
dopma 21 3 .
> | £ | jexkum- | nabopa- | MpakTH- | TENbHOM dopma
o0yueHus 2| 3 BCETO
S | OHHBIX | TOPHBIX | YECKHX | pabOThI + KOHTPOJIS
KOHTPOJIb
Ounas 3|6 - - - 216 216 | muddepenmm-
POBaHHBII
3aueT
OuHo- 3] 3 — — — 216 216 | nuddepeHm-
3a04Has POBaHHBII
3a4yeT

3. [MEJIN [TIPAKTUKHN

3akperyieHne M yriyOJeHHe TEOPETUYECKOM MOATOTOBKHU CTYAEHTA, MPUOOpPETEHHE HMHU
MPAaKTUYECKUX HABBIKOB W KOMIICTEHIMH, ONbBITa CaMOCTOSTEIBHOW MPOQEeCCHOHATHLHON
JEeSITeIbHOCTH B 00JIaCTU TOKYMEHTAIIMOHHOTO 00eCreueH sl YIpaBJIeHUsI U apXUBHOTO Jefa, cOop
JAHHBIX TSl HAMTUCAHUS BBITYCKHOUM KBATH()UKAIIMOHHOW PaOOTHI.

3aoauamu npou3eo0cmeenHol NPaKmuky: NPeooUnIOMHOU NPAKMUKU AGNAIOMCAL:



COBCPLUICHCTBOBAHUC

KadcCTBa

npodeccCHOHANTBHOM

IIOAIrOTOBKH, IMPAKTHICCKOC

HCIIOJIb30BAHUEC ITOJTYYCHHBIX 3HaHM 110 HpO(i)eCCI/IOHaJIBHBIM JUCHHUILIHAM,
COBCPHICHCTBOBAHUC 3HaHUH B 00JacTu TCOPHUU MW TIPAKTUKH JOKYMCHTOBCIACHUA U

APXHUBOBCIACHHS,

peanu3aiys OmnbITa CO3/IaHUS CHUCTEM JOKYMEHTAllMOHHOTO OOECHeuYeHUusl YNpaBlIeHUs MU
ApXUBHOTO JIeNa, B T. 4. ITyTEM NPUMEHEHUs] WHPOPMAIMOHHBIX TEXHOJIOTHH;

u3ydyeHne HH()OPMALMOHHO-TOKYMEHTALMOHHOIO 00ecneyeHus ¢ NPUMEHEHHEM HOBBIX
TEXHOJIOTUI B OpPraHN3aLINY;

COBEPILCHCTBOBAHUE HABBIKOB NPAKTUUYECKOTO PEILEHUS 337a4 Ha KOHKPETHOM pabouyeM

MECTE;

cbop, 00paboTKa M aHANIW3 MaTepualia Ui BBIIOJHEHHS BBITYCKHOW KBaM(UKAIIMOHHON

paboTEI;
(dhopMupoBaHUE
JeATeITLHOCTH;

HaBBIKOB

CaMOCTOSITEIILHOM HaquO'HCCHGHOBaTeHLCKOﬁ MMOMCKOBOM

COBCPLHICHCTBOBAHUC HABBIKOB HY6HI/IHHOFO H3JIOKCHHA PE3YJIbTATOB CBOCH pa60TbI,
APryMmCeHTHUPOBAHUA 1 AOKA3aTCIILCTBA CBOUX BBIBOOB B INUCKYCCHUH.

4. KOMIIETEHIN OBYYAIOIIEI'OCA, @OPMUPYEMBIE B PE3VJIBTATE
OCBOEHUMA KOMIIOHEHTA OBPA30OBATEJIBHOU ITPOI'PAMMEI, X
NHAVKATOPHI U TNTAHUPYEMBIE PE3YJIBTATHI OBYUEHU A

TEXHOJIOTUU U
HUCHOJIL30BaTh UX IUIA
peLIeHUs 3a/1a4

apXUBHOTO Jeja

Komnerenumu WNHaukaTopsl Pe3ynbTatel 00yueHus
OIIK-4. Criocoben OIIK-4.3. IIpumensier | OIIK-4.3.1. 3HaeT TeopeTUYECKHE OCHOBBI U
NOHUMATh MPUHIUIGI | aBTOMATU3UPOBAaHHBIE | PUKJIAIHBIC aclieKThl nH(popMmaTuzanuu JJ0Y
paboThI MH(POPMaLIMOHHbIE Y apXUBHOTO JeNa.
COBPEMEHHBIX CUCTEMBI OIIK-4.3.2. YMmeer IIPUMEHSATh
MH(POPMALMOHHBIX JIeJIONPON3BOACTBAa U | HUH(pOpMalMOHHble TexHojorun B JIOY u

apXUBHOM JIeJI€.
OIIK-4.3.3. Bnageet npuHIMIaMU pabOTHI ¢
ABTOMATHU3MPOBAHHBIMU MH(POPMAITUOHHBIMU

npodeccruoHaIbHOM CUCTeMaMH JIEJIONPOU3BOJICTBA U APXHUBHOTO
JIeSITEeIbHOCTH Jena.

OIIK 5. Cniocoben OIIK-5.3. Pabotaer ¢ | OIIK-5.3.1. 3maer TexHosoTHH COOpa,
CaMOCTOSITENIbHO uHpopManuen u HAKOIUIGHHUsA, OO0padoTKu, Tmepenayd U
paboTatsb c UCIIOJIb3YET pacripocTpaHeHuss HUH(POpPMaLMK;, METOIUKU
pa3IMYHBIMU nH(pOpPMaIlMOHHbBIE OLIGHKH KauecTBa HMH(OpPMAIUH; CYIIHOCTb,
MCTOYHUKAMU pecypchl pu OCHOBHBIC  HAIlpaBJIEHUS U  MPOOJIEMBI
uHbOpMaluu U pelIeHnu 3a1a4 nHbOpMaTU3alUY; TPOLUEAYPY YIpPaBICHUSI
MIPUMEHSTHh OCHOBBI | MPO(ECCHOHATBHON | MHPOPMAIMOHHBIME PECYpCaMU; TEXHOJIOTHU
nHGOPMAIIMOHHO- NeSITENbHOCTH MOATOTOBKH M 00paboTKK HMH(OpPMAIIMOHHO-
AHAJTUTHYECKOMN AHATTUTHIECKUX MaTepuasoB B
JeATEeNIbHOCTH TPU SKOHOMUYECKOM M  HAyYHO-TEXHUYECKOMU
pelieHnu chepax;

npodeccuoHaIbHBIX OIIK-5.3.2. VYmeer oOuLeHHBaTh KadeCTBO
3a/1ad4. uHdopmaiuu;  cobupaTh,  HaKaIUIMBATh,

o0OpabatbIBaTh, epeaBaTh U pacpOCTPAHATh
nHpOpMallMIO;  NPUMEHATH  IOJy4YEHHbIE
TEOPETUYECKUE 3HAaHUSA B PELICHUM 3a]ad

npodeccuoHaTBHON NeSITeTbHOCTH;
MIPOBOJIUTH TIOUCK u aHaIn3
MH(GOPMaLIMOHHBIX pecypcos,
NpeJCTaBICHHbIX B cetu  Internet, mo




HATPABIICHUIO podhecCHOHAEHOM
JESATENHHOCTH;

OIIK-5.3.3. Baageer METOAUKAMU OLICHKHA
KadecTBa MH(POPMAIIUK U METOIaMH TIOUCKA

uHpopmanuu B Internet.

[TK-1. Cniocoben [1K-1.3. I1K-1.3.1. 3Haer BuABI pabOT PyKOBOJIUTENS,

OCYILIECTBIISATh OcymiecTBusieT 00CITyKUBaeMbIe CEKpeTapeM

OPTraHU3aIMOHHOE, OPTaHMU3AIMOHHOE U IK-1.3.2. Ywmeer OPTaHHU30BBIBATH

JOKYMEHTAllMOHHOE | HHPOPMAIMOHHOE NEeATEIbHOCTh PYKOBOIUTEINS

u nHOpMaIMOHHOE | o0ecreueHne IK-1.3.3. Bnaneer HaBBIKAMHU

obecrnieueHue NeATETbHOCTH WH(GOPMAIIMOHHO-T0KYMEHTAITHOHHOT O

NeATeITEHOCTH PYKOBOJUTEIIS o0OecrieueHus IeATeTbHOCTH PYKOBOIUTEISIM

PYKOBOJMTENSA

OpraHu3aIuu

(ITpodheccronanbHbIit

crangapt 07.002

«Crenuanuct no

OpraHU3alMOHHOMY

u

JIOKYMEHTAallHOHHOMY

o0ecreyeHnIo

yIpaBIeHUS

opranuzanueiny, C)

I1IK-2. Criocoben I1K-2.2. [IK-2.2.1. 3Haer KOMIOHEHTHI BHYTPEHHEH U

OCYILECTBIIATE OcymiecTBisieT BHEIIHEH cpensl OpraHu3aluy; THUIIBI

nH(}OpMaAITMOHHO- OpraHu3aIOHHO- OPTaHNU3AIIMOHHBIX CTPYKTYP YIPaBJICHUA

aHATUTUYECKYIO 1 agmunncTpatueayto | 11K-2.2.2. Ymeer nposoauts anamms BHyTpeHHel

OpFaHI/I3auI/IOHHO- HO,I[,I[Gp)KKy U BHCHOIHEW CPEABI opraHI/I351u1/m; IIPpOBOJAUTH

/IMHHUCTPATUBHYIO | ACSTEIBHOCTH aHaIu3 OpraHu3aluOHHON CTPYKTYPBI

MOJIIEPIKKY OpraHu3aluu YHPaBICHHA

eSTENBHOCTH I1IK-2.2.3. Bnameer MeTomaMu peanmaunun

OpraHM3AIHH OCHOBHBIX  yIOpaBlieHYeCKuX  (yHKIUI;
HaBbIKAMU  TPUHITHS  YNPABICHUYECKUX

(ITpodheccronanbHbII PeLICHIH

crangapt 07.002

«Cnenuanuct no

OpraHU3aIMOHHOMY

u

JIOKYMEHTallUOHHOMY

o0ecreueHHIo

yIpaBiIeHUs

opranuzaiueiy, D)

[K-3. Cnocoben [1K-3.5. IIK-3.5.1. 3HaeT cucreMbl yNpaBIEHYECKON

OpraHU30BBIBATH U OpraHu3oBbIBaeT JOKYMEHTAllM{; HOPMAaTHBHO-METOANYECKYIO

OCYILIECTBIISATD JIOKyMEHTUPOBaHUE JIOKYMEHTAIHUIO, perilaMeHTUPYIOLTY IO

JOKYMEHTAllMOHHOE | OpraHU3aliii pa3HbIX | JOKYMEHTUPOBAaHUE OCHOBHBIX BUJIOB

oOecrieueHue cdep nesaTenbHOCTH NEATEITLHOCTH TMPEANPUITHS, OpraHu3alii,

yIpaBieHUs Ha pa3HbIX dTanax YUpexKIICHUS

opraHuszauuen KU3HEHHOIO LMK [1K-3.5.2. Ymeer cocTaBisiTh U O(GOPMIATH

JIOKYMEHTBI OpraHu3aIui




(ITpodheccronanbHbIi I1K-3.5.1. JlemoHCcTpHUpyeT HaBbIKU
cranaapt 07.004 cocTaBieHUSI W OQGOPMIICHUS JOKYMEHTOB
«Cnenuanuct no OpraHu3aluM, NPEAIPUITHH, YUPEKIACHUN
YOpaBIECHUIO
JIOKYMEHTalHUen
opraHuzanumy, A)
[TK-4. Cniocoben [K-4.1. [IK-3.3.1. 3HaeT OCHOBBI  yHpaBIEHUS
OCYUIECTBIISATh OpraHu3oBbIBaeT apXWBOM; TpaBHUja O(QOPMIICHUS YUETHBIX U
PYKOBOZACTBO XpaHEeHHE, CIIPaBOYHO-TIOUCKOBBIX JIOKYMEHTOB apXHBa;
noJipa3ziesieHueM KOMIUIEKTOBAaHHUE, npaBuiIa WCIIOJTHEHUS 3arpocoB
apxuBa y4eT u NoJIb30BaTese
HCIIOJIb30BaHUE [1K-3.3.2. Vmeer COCTaBISATH U 3aIlOJHSTH
(ITpocheccuonanbHblil | JOKYMEHTOB yYeTHBIE JOKYMEHTHI apXxuBa; O(OPMISATH
crangapt 07.012 ApxuBHOrO oH1a JOKYMEHTBl [0  pe3yJbTaTaM IIPOBEPKHU
«Cneunanuct Poccuiickoii HQIMYUA U COCTOSHUS  JIOKyMEHTOB;
apxuBay, B) ®denepaiil U APYTUX | COCTABIATH CIIPABOYHO-TIOMCKOBBIE CPEICTBA
ApPXUBHBIX K IOKyMEHTaM apXHBa; MPUHIUMATH JIOKYMEHTBI
JIOKYMEHTOB Ha apXUBHOE XPaHEHHE; IIPOBOIUTDH SKCIIEPTH3Y
rOCyJIapCTBEHHBIX, IICHHOCTH JIOKYMEHTOB M O(QOpMIIsITH ee
MYHHIMIATIBHBIX U pe3ysbTaThl; IPUHUMATh y4acTHe B IIpoIecce
BEJIOMCTBEHHBIX MCTIOJTHEHHS 3aIIPOCOB MOJIb30BaTeNeH
apXHUBOB [1K-3.3.3. JleMoHCTpHpYET HaBBIKH
COCTaBJICHUS! OCHOBHBIX BHJOB JOKYMEHTOB
apxuBa
I1K-5. Criocoben IIK-5.1. IIK-5.1.1.  3maeT  1paBOBBIE  OCHOBHI
OCYLIECTBIISATh OcyuecTBisieT (YHKIMOHUPOBAHUS ~ KaJpOBOH  CITY>KOBI;
aIMUHHCTPUPOBAHUE | TIOKYMEHTAlIMOHHOE | COCTaB, Ha3HaYeHHE U MpaBuiia 0hOPMIICHUS
Y OPTaHU30BbIBaTh obecrieueHue KaJpOBOW JOKYMEHTALMH; MPOLECCHl PadOTHI
JOKYMEHTAllMOHHOE | KaJpOBOi C TMepCoHaOM U UX JOKYMEHTaJbHOE
oOecrieueHue NESATENBHOCTH U obecrieueHne
paboThI C OpraHU3aIHIo IIK-5.1.2. ¥YMeer coctaBiath U O(QOpMIATH
[EPCOHAIOM TPYAOBBIX apXUBOB KaJIpOBYIO JTOKYMEHTALIMIO; aHAJIU3UPOBATh
JOKYMEHTOOOOpOT ~ KaapoOBOH  CIY»KOBI;
[TpodeccronanbHbI obecrieunBaThb JIOKYMEHTaJIbHOE
cranaapt 07.003 COINPOBOXKJICHUE KaJAPOBBIX MPOIECCOB
«Crnenuaiuct 1o
YIpaBIECHUIO

nepcoHanom», B)

ITK-6. Ciocoben
OpTraHU30BBIBATH
COIIPOBOXKICHHE

1 poBoi
TpaHchopmanuu
JIOKYMEHTUPOBAHHBIX
chep nesTeIpHOCTH
OpraHu3aIuu

(07.013, B)

I1K-6.4.
Opranu3oBbIBaeT
uudpoByo
TpaHc(hOpMaIHIO
JIOKYMEHTHUPOBAaHHBIX
cdep nesaTenbHOCTH
OpraHu3aluu

[IK-6.4.1. 3HaeT Kareropuu NPEIMETHOU
obnactu G poBon TpaHchopmanuu
JOKYMEHTHPOBAaHHBIX Cep JNeATSITBHOCTH
[1K-6.4.2. YMeeT NpoBOJIUTH aHATIU3 CUCTEMBbI
U CTPYKTYpPHI JOKYMEHTOO0OpOTa Ha
OPEeNNpUATAN € IEeNbI0  OMpeelieHus
noTpeOHocTH Bo BHeApeHuu COJI; mpumMeHsITh
KpUTEpHH IIpU BeIOOpe onpezeneHHoi COJ1
[1K-6.4.3. BnageeT TeXHOJOTHSIMU pabOTHl B
CoJll

S. B/, TUIT ITPAKTHUKU, ®OPMBI 1 CITOCOBbI EE ITPOBEJIEHW A

By npakTuky — npoU3BOJACTBEHHAS IIPAKTUKA.




Tunsl NPOU3BOACTBEHHOM MPAKTUKU: TIPEIUIIIIOMHAs!.

CriocoObI POBEICHMS IPOU3BOJCTBEHHOM MPAKTUKH: CTAIIMOHAPHAS; BEIC3THAS.

[IpousBoAcTBEeHHAs MPAKTHUKA (MIPEITUIIIOMHAs) TIPOBOUTCS JIJIsl BBIIOTHEHUS! BBIITYCKHOM
KB (HUKATMOHHON paboThI (IUTIIOMHOM pabOThI) U SIBIISIETCS 003aTEIHHOM.

[Ipon3BoacTBEHHAs MPAKTHKA MTPOBOIUTCS JUCKPETHO — MYTEM BBLACICHHUS B KaJICHIAPHOM
yueOHOM rpaduKe HEMPEephIBHOTO TMEpHOAa YUYeOHOTO BPEMEHH Il MPOBEICHUS KaXKIOrO BHIA
MIPAKTHUKH.

@dopMoii TMPOBENCHUS] TPAKTHKH SIBISICTCS padoTa OOYyYaromerocs Ha MPEATPHATHH,
BBIOPAHHOM KaK MECTO MPOXOXKICHHUS MPAKTUKH, B KAUECTBE MPAKTHKAHTA, CTaXKepa, WK pabOTHHUKA,
3QUUCIIEHHOTO0 Ha INTaTHYK JOJDKHOCTb Ha MPEANPHUSITHH, COOTBETCTBYIOIIYIO YPOBHIO
kBayupukauy, a Take Ha 6aze PI'BOY BO «/lonernkwuii rocy1apcTBEHHbIH YHUBEPCUTET.

[IpakTrKa OCyIIECTBISECTCS ITyTEM O3HAKOMIICHUS CTYJICHTA C HAIIPABJICHUSIMU JCITEIHHOCTH
JAHHBIX OpraHW3allMi WIM HUX OTACNBbHBIX MOJPA3ACICHHN, C HUX CTPYKTYpOH, (QYHKIHMSIMU U
3a/layaMy, HOPMATHBHOM IPaBOBOM 0a30i, OCOOCHHOCTSMH OpraHHU3alMU JOKYMEHTOOOOpOTa,
MOPSAAKOM  JOKYMEHTHPOBAaHHUSl  JEATENbHOCTM  OpPraHu3aliH, AapXHBHOM  JIESTEJIHOCTHIO,
MH(GOPMAITMOHHBIMU TEXHOJIOTHSAMU OPTaHU3AIIH.

ConeprxaHue 1 BBITIOJIHEHHE 3a/ITaHHN IPAKTUKYU 3aBUCAT OT 0a3bl MPAKTUKU U OTIPEICIISIOTCS
C YUYETOM CJIETYIOIINX OCHOBHBIX (DaKTOPOB: YCIOBUI MPOXOKIACHUS MPOU3BOACTBEHHOMN MPAKTHKH,
cTaryca M Tuma 0a3bl MPAKTUKH, COJIEPXKAHUS €€ JeATeNbHOCTH, aCCOPTUMEHTa M KauyecTBa
MPEIOCTABIISIEMBIX YCIIYT, BOBMOXKHOCTEH CTYJICHTA B YCJIOBUSX JAHHOTO YUPEKICHUS O3HAKOMUTHCS
C HEOOXOIMMBIM JIOKYMEHTAMH, BBITIOJTHUTH aHATUTUYECKYIO M IPOTHOCTHYECKYIO paboTy; HATWYHS
B YUPESKICHUH CHUCTEMBI yUeTa Pa3IMYHBIX IMPOIECCOB OCHOBHOW IESATEILHOCTH, TOKYMEHTOB U
MaTepHasoB, HPOPMAIMOHHBIX CHCTEM, HEOOXOAUMBIX IJISi M3YUYEHHs U aHAJIN3a, CBOCBPEMEHHOE
WX TIPEIOCTABIICHUE CTYICHTaM paOOTHUKAMU YUPEKICHUSI.

CTyneHT B XoJie IPaKTUKUA cOOMpaeT HEOOXOIUMBIN MaTepHa AJis HalMCaHUsI JUIIOMHOM
paboTHI B COOTBETCTBUM C TEMOU U 3a/IaHUEM, BBIZITAHHBIM HAyUYHBIM PYKOBOUTEIIEM.

Bo Bpems mpoxoxIeHHs MPaKTUKU CTYIEHT 00s3aH COONIOAaTh MpaBHiIa BHYTPEHHETO
pacropsiika ¥ WHBIE HOPMATHUBHBIC aKThI, OINPENCIIIOIINE TOPSAOK ICSTEIPHOCTH PaOOTHHUKOB
COOTBETCTBYIOIINX JOLKHOCTEN U Jp.

ATTecTarys 1Mo UTOraM MpPaKTUKWA TMPOBOAWTCS TPU YCIIOBUH BBIMTOJIHEHUS BCEX Pa3leiioB
MpOrpaMMbl NPAKTUKKA M TPEIOCTABICHHUS BCEH OTYETHOM JIOKYMEHTAlMH. Pa3nenom mpakTuku
MOJKET SBJISIThCS Hay4YHO-HCCIeloBaTeNibeKasi paboTta oOyyaromuxcsi. CTyA€HTHI B X0/ MPAaKTUKU
MOTYT Yy4YaCTBOBaTh B TMPOBEJACHUM HAYYHBIX HCCIECIOBAaHUM WM BBITOJHEHHMH METOJUYECKUX
pa3paboTOK, OCYIIECTBIATH COOP, 00PadOTKY, aHAIM3 U CUCTeMAaTH3aIMI0 HH(pOpMaIuu 1mo Teme (1o
3aJJaHUIO TIPETO/aBaTeNsl), COCTABIISATh OTUETHI (pa3zesbl OTUETA) M0 TeEME WK €€ paslelny (3Tary,
3aJJaHUIO), BBICTYIATH C JIOKJIAZI0M Ha KOH(EPEHIINH, TOTOBUTH K ITyOJIMKAI[H CTaThHU.

6. MECTO U BPEMJ ITPOBEJIEHUA [TPOU3BOJCTBEHHOM ITPAKTUKH

[Ipon3BojcTBEHHAass TpakTUKa Ui OakaJaBpoB HampapieHHs MmoAroToBkud 46.03.02
JIOKyMEHTOBEICHUE U apXUBOBEJICHUE OPraHU3yeTCsl Ha MPEANPUSATHIX U OpraHu3anusax JloHeukoi
Haponnoit Pecrry0nuku, B rocyJapcTBEHHBIX YUPEXKICHUSX WM HETOCYJApCTBEHHBIX CTPYKTypax.
PaboTaroriue CTyIeHThI, KaK MPaBHUIO, IPOXOAT MPAKTUKY TI0 MECTY pabOoThHI.

C o0BbekTaMu MpPaKTUKH 3aKII0YAIOTCS TIOTOBOPBI, B COOTBETCTBUHM C KOTOPBIMH CTYJCHTHI
HaMpaBJISIOTCS HA MPAKTUKY. MOTYyT 3aKII04aThCSl UHANBH Ty AJIbHBIC JIOTOBOPBIL.

Bo Bpems mpakTHKH CTYJIEHTBI pabOTAIOT B CTPYKTYPHBIX MOAPA3/IEICHUSIX, OTBETCTBEHHBIX
32 JIOKYMEHTAIlMOHHOE  OOEeCTieYeHHe  YNpaBJCHUs, HH(MOPMAIIMOHHO-TOKYMEHTAI[MOHHOE
o0ecreyeHne, aIMIHUCTPATUBHBIX OT/AEIaX, apXUBaXx.

[IpakTuka CTYICHTOB OYHOW ()OPMBI ¢ HOPMATHBHBIM CPOKOM OOYUYSHHS TPOBOIUTCS B
BOCBMOM CEMECTpE M TOCNe Cauu ceccuM 3a 4-0il Kypc B COOTBETCTBHU C TpauKoM ydeOHOTro
IIpoliecca B TEUCHUE YEThIPEX HeJlelb, CTYAECHTOB 3a04HOM (hopMBbl 00yUEHHUsS — Ha 5 Kypce COIJIaCHO
rpaduKy y4eOHOro mpoiecca.



7. CTPYKTYPA U COAEPXKAHME ITPON3BOJICTBEHHOM ITPAKTUKH

7.1. CtpykTypa NpOU3BOJCTBEHHON MPAKTUKU
OOm1ast Tpy10eMKOCTh MPOM3BOACTBEHHOM MPAKTUKU COCTABIISICT 6 3a4ETHBIX ¢IUHHMITBI, 216

qacoB.
Buapl npou3BoACTBEHHOI padoThI Ha
NMPaKTHKE, BKJIIOYASI CAMOCTOSATETLHYIO
DopMbI TEKYLIET0
Ne padoTy CTYIEHTOB H TPYA0€MKOCTh "
Paspeanl (3Tanbl) NPaKTUKU (B yacax)
n/n TMPOMEKYTOYHOT O
IIPaKT. Camocro-
Aynutop. KOHTPOJIs
SAHSTISL neaTelb- | sATeiabHas | Bcero
HOCTh pabota

1 | MHCTpYKTHBHOE  COBEMIaHHE U CobecenoBanue
MOJIy4YeHHEe  OOKyMEHTaLUuU Ilﬂf 2 2
MPOXOXKICHUS  IMPOU3BOJICTBEHHOM
MPAKTUKU

2 | Odopmiienne HEOOXOAUMBIX CobGecenoBanne
JMOKYMEHTOB Ha 0a3e TMpPaKTHKU.

[IpoxoxkaeHne HWHCTPYKTaXa IO

TEXHHKEe Oe30MacHOCTH W OXpaHe 2 8 10
Tpyaa Ha TIPEIIPUSTHH.

O3HakoMJICHHE c MpaBUIAMU

BHYTPEHHETO TPYAOBOTO

pacropsijka.

3 | O3HakoMyIeHHE CO CTPYKTYpOH u CooTBeTCTBYIOIIUH
3aa4aMi OpraHM3alHdd IO MECTY 10 10 pas3zmen oTdeTa u
MPOXOXKICHUS TPAKTUKU JTHCBHHKA IO

MIPaKTUKE

4 | N3yuyeHue HOPMAaTUBHBIX Omnpoc
HUCTOYHUKOB, OTHOCSIITIXCS K 2 2
JCATCIIBHOCTHU OopraHusalun 10
MECTY IPOXOXKACHUS MPAKTHKH

5 | Yuactue B MIPaKTHYECKOH 20 20 CobecenoBanne
JICSITEIIbHOCTH OPraHU3aIUH

6 | BemmonHeHue WHJIMBU1yaIbHOT O 20 26 46 CooTBeTCcTBYIOIIUN
3aJaHHS Ha MPAKTHKY pas3zen oTdeTa

7 | Coop MarepuanoB ISl IUITIOMHON Omnpoc

22 18 40
paboThl

8 | IlepBuunas oOpaboTka MarepuaioB CooTBeTcTBYIOIUN
MPaKTHUKH, O(hOpMIICHNE THEBHUKA 18 18 pas3zen oTdeTa u

JTHCBHHKA T10
MPAKTHKE

9 | Hamucanue ordera, IOJydYCHHE CobecenoBanue.
XapaKTePUCTHKH, 3aBepeHHE CoOTBEeTCTBYIOMIHN
JIOKyMEHTOB T10 MECTY MPaKTUKH 10 12 22 paszen oTuera u

JTHEBHHKA T10
MPAKTUKE

10 | IlogroroBka oOmEro oTdeTa IO 10 10 Tekct oTuera
MPAKTHKE

11 | Odopmienne  ITOKYMEHTOB  TIO 10 10 JIOKyMEHTBHI TI0
MPAKTHKE MPAKTHKE

12 | 3ammra OoTYeTA IO MPAKTHKE 2 2 Jud. 3auer
Hroro 6 82 128 216
Bcero 216

7.2. ConeprkaHue NpakTUKU

7.2.1. AHAJIN3 AEATEJIBHOCTU ITPEAITPUATHUA, YUPEXIEHW A,
OPI'AHU3ALINN. AHAJIN3 OPTTAHU3ALITMOHHO-ITPABOBBIX JJOKYMEHTOB:



U3y4UTh W NPOAHAIU3UPOBATH OONIYI0  XapakTEPHCTHKY TPENNpPUSTHSA, €ro
YIPaBIEHYECKYI0O W IMPOU3BOJICTBEHHYIO  CTPYKTYPBI, CTPYKTYpy  (YHKIHMOHAJIBHBIX
NOJIpa3iesICHuil;

OIIMCATh BHEIIHIOK U BHYTPEHHIOO CpeAy IPEAIPUATUS;

U3y4YUTh OPraHU3alMOHHO-TTPABOBBIE JOKYMEHTHI OpraHNU3aIH;

MCCIIeIOBAaTh OPTaHU3AIMOHHYIO CTPYKTYPY OpTraHU3alNY;

B OpPraHM3allMOHHOW CTPYKTYpe BBIOCNUTH MOApA3eiicHue, OTBeYaromee 3a
JOKYMEHTAIMOHHOE 00ECTICUCHHE YIIPABICHHSI, OTPEICITUTE €T0 (DYHKITHH.

7.2.2. AOKYMEHTUPOBAHUE NEATEJIBHOCTU OPI"AHU3ALINU:

U3YUUTh HOPMATUBHO-METOAUYECKHE JIOKYMEHTBI, PErJIaMEHTUPYIOIIUE BEACHUE
JEJI0IPOU3BOICTBA;

BBISIBUTH CUCTEMBI JOKYMEHTALMU OPTaHU3allH, IPOBECTU UX aHAJIU3;

U3YUUTh MPAKTHUKy O(OpMIEHUS pa3HbIX BUJOB JOKYMEHTOB U OIpPEACIUTh
0COOEHHOCTH ISl AJAHHOW OpTraHU3aLMH.
N3yvaercs creneHb aBTOMaTU3allMK apXUBa: HAIMYUE HHPOPMALIMOHHBIX TEXHOJIIOTUN U CUCTEM,

JIOKAJIbHOM CETH, CIIeLUATU3UPOBAHHOIO IPOIrPAMMHOI0 OOECIIEYEHHUS], BBISBIISIETCS CTEICHb
OCHAILEHHOCTU pabourX MECT KOMIBIOTEPHON M OPraHU3allMOHHON TEXHUKOM.

7.2.3. OPTAHU3ALIA JOKYMEHTOOBOPOTA OPI"AHU3ALIUU:
IMPOBECTHU aHAJIU3 3TAIIOB O6pa6OTKI/I BXOOAIIUX, UCXOOAIINX, BHYTPECHHUX TOKYMCHTOB B
OpraHu3aluy;
MIPOBECTU aHAJIMU3 CTPYKTYPHI U 00BbEMa TOKYMEHTO000POTa;
UCCJIeIOBAaTh OpPraHU3alMI0 TEKYLIEro XpaHeHUs JIOKYMEHTOB B OpraHU3allMH,
MOATOTOBKY JIeJ K Iepeaade Ha apXUBHOE XpaHEHUE.

7.2.4. THOOPMAIIMOHHBIE TEXHOJIOI'MU B JOKYMEHTALIMOHHOM
OBECIIEYEHUU VIIPABJIEHUA:
OIPEJIENIUTh U ONUCATh MH(POPMAIIMOHHBIE CBSI3U CTPYKTYPHBIX MOJpa3/IesIeHui B peenax
MH(POPMAIIMOHHOM CHCTEMBI YIIPaBICHUs IPEIIPUITHEM;
IPOBECTH  aHAJIW3 COBPEMEHHbIX HH(POPMALMOHHBIX TEXHOJOTMH  obecrnedeHus
NEeSATENBHOCTH OpPraHU3allnu.

7.2.5. OCOBEHHOCTU APXUBHOM JESATEJIbHOCTH:

U3YYHUTh CTPYKTYpPY W OpPTaHHM3AIMIO YIPaBICHUS apXMBOM; CTETIEHb aBTOMATH3aINH
apXuBa;

paccMOTpeTh MOPSAOK NpHUeMa apXUBHBIX JOKYMEHTOB, HpPOLEAYPY OSKCHEPTU3BI
LEHHOCTH;

NPOAHAIN3UPOBATE COCTOSHHE HAyYHO-CIIPABOYHOTO ammapara K JOKYMEHTaM apXHBa,
y4eTHbIe (OpMBI;

MPOBECTH aHAJIM3 CUCTEMBI Mep 00eCTIeYeH s COXPAaHHOCTHU JIOKYMEHTOB;

MIPOBECTH aHAJIU3 UCTIONB30BaHUS TOKYMEHTOB;

pa3pabotaTh M OOOCHOBaTh PEKOMEHIAIMU 110 COBEPIICHCTBOBAHHUIO IEATEIHHOCTH
apXx#Ba C YYETOM BBISBICHHBIX IPOOJIEM.

7.2.6. JOKYMEHTALIMOHHOE OBECITIEYEHUE YITIPABJIEHUS KAJAPAMU:
IIPOBECTH aHANIU3 JOKYMEHTOO00POT KapOBOM CITyKOBI;
UCCIIEI0BATh JOKYMEHTAIBHOE COIPOBOXKIEHUE KaIPOBBIX IIPOLIECCOB;
IPOaHAIU3UPOBATh HHPOPMALIMOHHBIE TEXHOJIOTHH 110 paboTe C MEPCOHAIIOM.

7.2.7. COBEPIIEHCTBOBAHUE JIOKYMEHTAILIMOHHO-UH®OPMALIMOHHON



JNESATEJIBHOCTU
pa3paboTaTh HPEeATIOKECHUS o COBEPILICHCTBOBAHUIO JOKYMEHTAIMOHHO-
MH(QOPMAIIMOHHOW JESATEIBHOCTH TOAPA3ACICHUs WM MNPEANPHATHS B LEJIOM HCXOAS W3
cnenu(UKy AUIIIOMHON pabOTHI.

7.2.8. UTHANBUAY AJIbHOE 3AJJAHUE
Heo6x0a1Mo0 BBINOIHUTS HHAMBUIYAJIbHOE 33/laHUE MCXOAS U3 OCOOEHHOCTEH TeMbl
BBIITYCKHOM KBaJTHU(PUKALUOHHOH (IUIUIOMHOI) pabOThI IO 3a/1aHUI0 PYKOBOAMTENS MPAKTUKH.

Ilepeyenb unOUBUOYANLHBIX 3A0AHUT

WuauBuayanbHOE 3aJaHME BO BpeMs MPOXOXKICHUS MPOM3BOACTBEHHON MMPAKTUKU
BBIOMPACTCSI B COOTBETCTBUHU C TEMOH BBIITYCKHOW KBAJM(UKAIIMOHHON pabOTHI M yTBEPKAACTCS
PYKOBOAMTENEM MPAKTUKU. [ JTaBHOM IIE€NIbI0 €ro BBIMOJHEHUS SIBISeTCS cOOp (PakTHUeCKHX
MaTepHaJIOB JIJIsl HAITMCAHUS BTOPOTO U TPETHETO pas3zielia TUIIOMHOM paboTel. HanpaBieHHOCTD
WHAVBUAYATBHOTO 3a7aHusl CTYJIEHT COTJIACOBBIBAET C HAYYHBIM PYKOBOJUTEIEM OaKanaaBpCKON
paboThl ¥ B OKOHYATEILHOM BAapUAHTE COTJIACOBBIBACT €r0 C PYKOBOJIUTEISIMHU TPAKTHKH (OT
YHHUBEPCUTETA U MPEATPUSLTHS).

IpumepHnuiii nepeuenv UHOUBUOYAILHBIX 3A0AHUI.

1. OcobeHHOCTH OpraHu3alMy AeI0NPOU3BOICTBA B TAMOKEHHOH cityx0e.

2. OO0ecrie4eHrnEe COXPAHHOCTH JIOKYMEHTOB B TOPOACKON aIMUHHUCTPALINH.

3. IIpaBumna dopmupoBanus nen u ohopmMieHUs, TOPSAKA epeayn Aesl Ha apXUBHOE
XpaHCHHE.

4. MexaHu3M COBEPILICHCTBOBAHMSI YIIPABICHYECKOU JEATEIILHOCTH MIPEATIPUSITHSI.

5. Ocobennoctn WH)OPMAITMOHHO-TOKYMEHTAIIUOHHOTO OOECIICUCHUs YIPABICHUS
JeSITeTbHOCTBIO Cy/1I€0HOT0 OpraHa.

6. OcCOOCHHOCTH  WCIIONB30BaHUS  JOKYMEHTOB  apXHBOB  TPU  IOJATOTOBKE
MH(OPMAIIMOHHBIX MEPOTIPUSATUI U B CPEJCTBAX MAaCCOBOM MH(pOpMAITUU

7. OpraHu3anus yrnpaBJIeHUs] apXUBHBIM JE€JIOM B OpTraHU3aIHH.

8. OcobenHocTy HHPOPMATH3AIUN APXUBHOTO JeJia Ha MPEATNPUATHH.

9. KommiekToBaHHWE  TOCYIapCTBEHHOTO  apXWBa:  OMpEIeNieHHEe  MCTOYHUKOB
KOMIUIEKTOBAaHHUs, OTOOP JJOKYMEHTOB Ha TOCYJapCTBEHHOE XpaHEHHE.

10. [Mopsimox mnpoBeAeHHS HKCIEPTHU3bl LIEHHOCTH JOKYMEHTOB B OpraHM3alMU (MU
rOoCyapCTBEHHOM apXUBE).

11. HayuyHo-cipaBOYHBIM ammapaT apXWBa OpraHu3alud (WM TOCYIapCTBEHHOTO
apxuBa).

12. Obecnevenue 10cTyna K JOKYMEHTaM apXuBa.

13. OcobeHHOCTH OOKYMEHTOOOOpOTa KOMMYHAJIBHOTO TPEANPHUIATHS B YCIOBHUAX
U poBOI IKOHOMHKH.

14. 3amuTa nepcoOHANBbHBIX JAHHBIX B OPraHU3ALIUU.

15. Hcnonb3oBaHue JOKYMEHTOB apXHBa OpraHu3aluu (I TOCyIapCTBEHHOT'O apX1Ba).

16. VueTHbIe TOKYMEHTHI apXHBa OpraHU3aIUH (MM TOCYIapCTBEHHOTO apXUBA).

17. OcobGenHoctr paboOThI ¢ TOKYMEHTaMH B 00pa30BaTEILHOM OpTraHU3aIiH.

18. IlpumeHeHHE >IEKTPOHHOTO IOKYMEHTOO00pOTa B OpraHU3aIHH.

19. CoBpemeHHOE JOKYMEHTAIIMOHHOE 00ECTIeUeHUE ayTCOPCUHTA Ha TIPEIPUITHH.

20. CosepiieHcTBOBaHNE HWH(DOPMAIIMOHHO-aHATUTUICCKOTO 00SCIIeYeHUs YIPABICHUS
3amacaMuy Ha MpPeANpUsTHH.

21. OcoGeHHOCTH TpoIiecca TIIAHUPOBAHUS B MH()OPMAIIMOHHOH JI€ATEIbHOCTH.

22. MudopmanmonHoe obecrnieueHue nporecca NpUHATHS yIPaBICHYECKIX PEIICHUA.

23. Pammonanm3arnus mporiecca mperocTaBIeHus HHPOPMAITUU TIOTPEOUTEIIO.

24. Metonbl GOpMHPOBaHUS HABBIKOB MH(GOPMAIMOHHON JEATCILHOCTH.

25. OcobeHHOCTH MHPOPMALIMOHHO-aHATUTHIECKOW pabOoThI epcoHaa.

26. MudopmanmonHoe obecrneyeHne CTpaTernueckoro MIaHUPOBAHUS U YTIPABJICHUS Ha
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IpeaIpUATHH

27. Porp W 3HaueHWE HOBBIX TEXHOJNOTMH B HMHOOPMAIMOHHONH JESATEITHHOCTH
NPEIIPUATHSL.

28. OcoOCHHOCTH OpraHU3alMOHHO-TIPABOBOTO U JIOKYMEHTAIIMOHHOTO OOECICUYCHUs
CHCTEMBI yNpaBJICHUs KaJ[paMU OpraHU3aLHH.

29. OcoGeHHOCTH MH(POPMAIIMOHHBIX MPOLIECCOB KOJJICKTUBHBIX MEPOTIPHUITHH.

30. MexaHu3zanus ¥ aBTOMaTH3alMs IPOLECCOB HHPOPMALIMOHHOM NeSTENbHOCTH.

31. AHaim3 W HampaBJICHHS COBEPUICHCTBOBAHUS pPabOTBI C JIOKyMEHTaMH B
00pa30BaTeIbHONW OpraHU3aUH

32. Opranmzanus padoT Mo y4eTy HH()OPMAIHH.

33. Pucku B nHGOPMAITMOHHON JEATEILHOCTH.

34. NudopmannoHHas AEATEIBHOCTD PU YIIPABICHUN IEPCOHATIOM.

35. MudbopmarmoHHas AeATEIHPHOCTh MEHEKEPA.

36. JlokyMeHTaIlMOHHOE O0eCIeueHUe YIPaBICHUS MapKETUHTOBOW JESATEIHHOCTHIO Ha
HIPEeIIPUATHH.

37. CosepuieHCTBOBaHNE HH(POPMAIITMOHHBIX IIOTOKOB B 00Pa30BaTEIFHOM YUPEKICHUU.

38. ObecnevyeHue TOKyMEHTallMU NHPOPMALIMOHHON AEATEIbHOCTH.

39. IIpumeHeHHE TEXHUYECKUX CPEICTB B MH(POPMAIIMOHHOH 1A TEIEHOCTH.

40. CoBepLICHCTBOBaHME  JIOKYMEHTAIlMOHHOTO  o0ecreyeHus  Ou3HEeC-IpOLEecCOB
MPEIIPUSATHS.

41. ®opmupoBaHUE HABBIKOB HH(POPMAILIMOHHOM 1€ATEIbHOCTH HAa IPEANPUITHH.

42. NndopmanroHHas moaaepxka QyHKIHA yIIpaBIeHIeCKOH eI TeTbHOCTH.

43. NndopmanroHHas moaaepKka MapKeTHHIa IPEIPUATHSL.

44. OcobGeHHOCTH BHEJIPEHHS HOBBIX HHPOPMAIIMOHHBIX TEXHOJIOTHI B apXUBHOM OTJIETIE.

8. ObPA30OBATEJIbHBIE, HAYYHO-UCCJIEAOBATEJICKHUE 1 HAYYHO-
[MPOU3BOACTBEHHLIE TEXHOJIOI' MU, UCITIOJIB3YEMBIE HA ITPAKTUKE

OCHOBHYI0O 4YacTb NPOU3BOACTBEHHONM TPAKTUKH  COCTABISIET  BHEAyAUTOpPHAs
caMocTosiTellbHas padoTa TMOJ PYKOBOJICTBOM PYKOBOJUTENS NPAKTHUKH OT OpraHu3aluu
(BBINOJTHEHNE WHAMBUIYATIBHOTO 33/1aHUSl HA TPAKTUKY, BBHITIOJIHEHUE OTAENIbHBIX (PYHKIHHA 1m0
KOHKPETHOW IITaTHOM JOJKHOCTHM B OpraHU3alluM, COCTAaBJIEHHWE OTYETHOM JOKyMEHTallUH,
HaIlMCaHUE OTYETa O MPAKTUKE) U T.II.

9. VYYUEEHO-METOJIMYECKOE OBECITIEYEHUE CAMOCTOSITEJIBHOM PABOTHI
CTYJIEHTOB HA IIPAKTHUKE

Bo BpeMs mnpoxoxkaeHHs TPOW3BOJCTBEHHOW MPAKTHKHA OOJBIIIOEC 3HAYCHHE HMEET
CaMOCTOSITENIbHAsET pa0doTa CTYACHTOB, IOCKOJIbBKY TIPAaKTHKAa SIBISETCS OIHUM U3 JTaloB
MOATOTOBKK OakajgaBpoB IO HampaiieHHto moarotoBku 46.03.02 JlokyMeHTOBEICHHUE H
apXHUBOBEJICHHE.

CamocrosiTenpHas paboTa JT0KHA ObITh OPTaHM30BaHA B COOTBETCTBUHU C KaJCHIAPHBIM
IJITAHOM TIPOXOKIEHUSI MPAKTUKH, a €€ COJEep)KaTelibHas HaMpaBJI€HHOCTh JOJKHA OTBEYATh
BBIOpPAHHOMW TE€ME BBIITYCKHOM KBAIM(DPUKAITMOHHON pabOTHI.

B camocrosiTenbHON paboTe BO BpeMsl MPOXOXKACHHS TMPAKTUKUA CTYICHTHI JTOJIKHBI
PYKOBOJCTBOBATKLCS TIEPEUHEM BOIPOCOB MPOGECCHOHATBLHON MOATOTOBKH, KOTOPBIC SBISIOTCS
00s13aTeNLHBIMH JIJISI U3YYCHUS HA TIPEATPUSATUH (B OpTraHU3AIUH ), U HHIUBU Ty ATbHBIM 3a1aHUEM,
KOTOpOE 3aIOJIHSAETCS BMECTE C PyKOBOJIUTENEM OT Kadeapsl Mociie YTBEPKACHHUS TEMbl JaHHOU
paboTHI.

C wuenpl0 MONy4YeHHs] KOMIUIEKCa MPO(ECCHOHANBHBIX MPAKTUYECKHMX HAaBBIKOB
YKEJIaTeJIbHO y4acTHE CTYyJCHTa B pab0Te CTPYKTYPHBIX MOApa3IeJICHUI B KaUeCTBE CTaXKepa.

[Ipu camMoOCTOSTENPHOM HW3YY€HHHM OCHOBHBIX BOMPOCOB Ha 0a3e MPaKTUKHU, CTYACHT
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JOJDKCH II0JIB30BATHCA peKOMCHHOBaHHOﬁ HHTepaTypOﬁ, HOPMAaTUBHBIMH JOKYMCHTaMU U
(baKTI/I‘-ICCKI/IMI/I JAaHHBIMU MMPCATIPUATHUA.

9.1. Opranuzanus MpoU3BOJACTBEHHON MPAKTUKU

[Tpon3BOACTBEHHYIO TPAKTHKY CTYISHTHI MPOXOJAT B COOTBETCTBHUH C Tpaduxom
y4eOHOTOo TMpollecca B YCTaHOBJICHHBIC CpPOKH. OpraHu3amuio W TMPOXOXKICHHE MPAKTUKA
oOecrieunBaeT BBIMycKaromasi kKadeapa HHOOPMAIMOHHBIX CHUCTEM YIpPABICHUS, IEKAHAT W
yueOHass 4acTh yHHUBepcuTeTa. [1o BceM BONpocaM OpraHHM3alMyd U TPOXOXKICHUS MPAKTHKH
CTYJICHT MOXET IMOJIYYHTh KOHCYJBTAIMIO y MPETIOaBATENS — PYKOBOJIUTENS MPAKTHKH.

PykoBoauTENb MPAKTUKU OT OpraHU3alMyd CHCTEMATHYCCKH KOHTPOJIHPYET KAueCTBO M
CBOCBPEMEHHOCTb BBIITOJIHIEMOH CTYIEHTaMH pa0oThl. PykoBoauTENb OT KadeIphl OCYIICCTBIISICT
METOJIMYECKOE PYKOBOJCTBO M KOHTPOJIb 32 BBIMOJHEHUEM MPOTpaMMbl MpakTUKU. CTyIEHTHI
00s13aHBl CBOCBPEMCHHO BBINONHATH 3aJaHMsI, MPEAYCMOTPEHHBIC IPOTrPaMMON TPAKTHKHY;
yKa3aHUsl PYKOBOJUTEICH NPAKTUKU OT By3a U OT OPTaHU3ALINU; MOTYUHATHCS JIEHCTBYIOIIUM B
OpraHMu3aIy MMPaBUIaM BHYTPEHHETO PacIopsiIKa.

Obs3aHHOCMAMU PYKOBOOUMENS NPAKMUKU OM KA eOpbl ANAI0MC.

— yuYacTH€ B MHCTPYKTUBHBIX COOpaHHUAX, KOTOPbIE POBOJATCS CO CTYICHTAMU HE MO3XKE,
yeM 3a -2 1HA 10 Havasa MPaKTHKY;

— 03HAKOMJICHHE CTYJICHTOB C TPEOOBaHMSAMHU MPOTrPaMMBbI, (pOpMaMU KOHTPOJIS U
OTYETHOCTH;

— pachpeesieHie UHIUBUIYaIbHbIX 3aaHHH;

— KOHCYJBTUPOBAHHE CTY/ICHTOB B XOJI€ MPAKTHKH Ha Kadeape 1 Bo BpeMs TIocelieHust 6a3
TIPaKTUKH;

— KOHTPOITh 32 COOJTFOJICHUEM CTY/ICHTaMH BHYTPEHHETO PacHopsiAKa JTHSI, TUCTTUTLTHHBI
Tpy/Jia, CBOEBPEMEHHBIM BBITIOJTHEHUEM 33/IaHUH, KOTOPbIE OTBEYAIOT COECPIKAHUIO TPAKTHUKY;

— wuHpopMupoBaHue Kadeapsl (Ha ee 3acelaHHsX ) O IPOXOXKIECHUN MPAKTUKU, HAPYILICHUN
NOpSAJIKA €€ TIPOXOKAECHHS CO CTOPOHBI CTYAEHTOB MIIM PYKOBOJICTBA OT MPENPUSATHS;

— TPOBEPKA OTYETOB O TIPAKTHUKE;

— HAaIHCaHUE OT3bIBOB;

— ydYacTHe B 3allUTE OTYETOB B COCTABE COOTBETCTBYIOIINX KOMHCCHIA;

— TPEAOCTaBIICHUE OTBETCTBEHHOMY 3a IPOBEICHUE PAKTUKH OT Kaeapbl MUCEMEHHOTO
OTYeTa C 3aMEYaHUSIMH U MIPEUIOKESHUSIMHU.

Ob6s13aHHOCMU PYKOBOOUMEN NPAKMUKU O NPEONPUSMUL:

— B Hayase MPaKTUKH O3HAKOMHTKCS C paboueil MporpaMMoii M THEBHUKOM IIPaKTUKHY;

— YTOYHMTb 3aIIUCAHHBII B THEBHUKE KaJICHIAPHbIA IpauK MPOX0XKIECHUS MPAKTUKH (TI0
COJIEP>KaHHUIO U CPOKaM BBITIOJIHEHHS OTAEIIBbHBIX ITyHKTOB);

— o0ecne4nTb CTyJJeHTaM yCIIOBHsI, HEOOXOAUMBIE AJIs BBIIIOJIHEHUS IPOTrPaMMBbl IIPAKTHUKH,
JIOCTYTI K HEOOXOIUMBIM JIOKYMEHTaM, KOHCYJIbTHPOBAHUE;

— KOHTPOJIMPOBATh MOCEIEHNE CTYA€HTaMH 0a3bl IPAKTUKH;

— B CJy4asx HapyLICHUs AUCIUIUTIHBI COOOIATh PYKOBOAMTEIIO MIPAKTHKU OT Kadeapsbl;

— OpraHM30BaTh 3KCKYPCUH JJIS CTYJCHTOB I10 OCHOBHBIM OTJEJIaM U y4acTKaM
MIPEANPUSITHUS;

— TIPOBEPKA OTYETA O MPAKTHKE;

— HAaIlMCAHUE XapPAKTEPUCTHKH CTYIEHTA-TIPAKTUKAHTA 110 3aBEPILEHHIO €TI0 TPAKTUKH.

OcHogHvie 00513aHHOCIU CIYOEeHMA-NPAKMUKAHMA.:

— CTYJCHT JIO OTOBITHS HAa PAKTUKY JIOJDKEH TIOJIyYUTh HHCTPYKTaK PYKOBOJIUTEIIS
MIPAKTUKH, THEBHUK MTPAKTUKY, WHIUBHTyaTbHOE 33/IaHUE TI0 TIPAKTHKE;

— CTYJCHT, MPUOBIB HAa TIPEIIPHUSITUE, TOJDKCH MPEAOCTABUTh PYKOBOIMTEIIO OT
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MIPEANPUSITUS THEBHUK, IPONTH MHCTPYKTAX MO TEXHUKE 0€30IMacCHOCTH U MOXKAPHOI 6e3011acHOCTH,
O3HAKOMUTKCS C PabOYMM MECTOM, TIPABUIIAMH SKCILTyaTallii 000PYI0BaHUS U YTOUHHUTH TUIaH
MIPOXOKICHUSI TPAKTUKH;

— B MEPBBIC TPU JHS CTYACHT 00s3aH COOOIMTh Ha Kadeapy paMuimio, uMsi, OTYECTBO U
HOMeDp TeneoHa PYKOBOAUTENS MPAKTUKU OT PEATIPUSATHS,

— BO BpeMsl IPOXOXKICHUS IPAKTUKHU CTYACHT JIOJDKEH MPHICPIKUBATHCS TIPABUIT
BHYTPEHHETO pacropsiika MpeArpUsiTHsI U YCTAaHOBJICHHBIN PEXKUM JHS;

— BBIIOJHATH BCe TpeOOBaHMsI paboyell MporpamMMbl;

— PperyJisipHO BECTH Y4YeT MPOU3BEICHHOI PabOThl B COOTBETCTBYIOIIEM pa3jiesie THEBHUKA
MPaKTHKY;

— W3YYUTh U BBINONHATH MPaBUIa TEXHUKH O€30MAaCHOCTM M OXpaHbl TPyZAa, MPOWUTH Ha
MPEATIPUSATAN HHCTPYKTAXK M0 TEXHUKE O30MaCHOCTH;

— HUH(OPMHUPOBATH PYKOBOJUTEINS MPAKTUKHU OT KadeAphl O MPOU3BEICHHOM HA IPEATIPUATHN
paboTte (B HAMEUCHHBIE JHU KOHCYJIBTAINH);

— 10 KOHIIa CPOKa MPAKTUKU TOATOTOBUTH OTYET B COOTBETCTBUU C COICPIKaHHEM
MPOTPaMMBI;

— TPEACTaBUTh OTYET MO MPAKTUKE Ha Kadeapy pyKOBOIUTEIO 3a 1-3 1HS 10 OKOHUaHUS
MPAKTHUKH YIS TIPOBEPKH M BHECEHUST HEOOXOIMMBIX H3MEHEHHH.

9.2. Mertoauueckue PEKOMEHAAaWU 110 MOATOTOBKEC K IIPAKTHKE

CTyneHTbl [OJDKHBI HM3Y4YUTh IpPOrpaMMy MpPaKTUKH, JUTEpPaTypy U HOpPMAaTHBHbIE
JIOKYMEHTBI MO0 BbIOpaHHOW NpoOjieMeé U OCHOBHBIM AaCIEKTaM JAESTeNbHOCTH OpraHu3allHu.
PexomenryeTcst MpakTUKAHTY COBMECTHO C IpenoaBaTesieM pa3paboTaTh Ha OCHOBE IPOTPAMMBI
KaJIeHJApHBIM TUIaH TPOXO0XKIECHUS MPAKTUKU, KOTOPBIM ClIeyeT COrjJacoBaTh ¢ pyKOBOJIUTEIEM
MIPAKTUKU OT OPTaHU3ALUH.

9.3. MeTtoauueckue PEKOMCHAAINHU 110 TPOXOKACHUIO ITPAKTUKHA

B xone mpoxoxJeHusl MPaKTUKU CTYIEHThl U3y4aloT JOKYMEHTAIMI0 opraHu3anuu. Eé
aHaJINU3 MPOBOJUTCS C TOUKH 3peHUs cocTaBa U opopmiieHus. CBou HAOIIOIEHUS O MPOJIeTaHHOM
paboTe CTyAEHThI BHOCAT B THEBHUK MPAKTUKH.

9.3.1. TpeboBanus kK 0HOPMICHHUIO THEBHUKA

JIHEeBHUK MIPAKTUKU CTY€HTA BKJIIOYAET B ce€0sl psi pa3/iesioB:
1. TuTynbHBIN JUCT THEBHUKA.

2. OGopoTHasE CTOPOHA TUTYJIBHOTO JIUCTA.

2. KanengapHslii TpadyK MPOXOKACHUS PAKTHKH.

3. PaGoune 3anucu Bo BpeMsl IPAKTUKH.

4. OT3bIB 1 OLIEHKA POOOTHI CTYy/I€HTA HA MPAKTUKE.

5. OT13bIB JIUL, KOTOPBIE MPOBEPSIIN NPOXOKACHNUE PAKTUKH.

6. BbIBOJ pyKOBOIUTENS MIPAKTUKU OT BBICHIETO YYEOHOTO 3aBEACHHS PO MPOXOKICHUE
MPaKTUKH.

Paznmen 1. « TuTynbHBIN THCT» 3amOTHSAETCS HA Kadenpe.

Paznen 2. «O6opoTHasi CTOpOHA TUTYJIBHOTO JIUCTa» — CTABUTCA OTMETKA B  OTJEJe

KaJapoB OpraHU3alMil O MPHUOBITUM HAa MECTO MPAKTUKHU M O BHIOBITUH C MECTa MPAKTHKH C
MOAMMUCHIO TOJKHOCTHOTO JIMIIA, 3aBEPEHHOM MeYaThi0 OpraHu3alyH.

Pazmen 3 «KameHmapHbIi rpadyk MPOXOKICHUS MPAKTUKW» COCTABISIETCS COBMECTHO
PYKOBOAMTENEM TMPAKTUKH OT MPEANPHUATHS U PYKOBOJUTENIEM NPAKTUKH OT Kadeapsl B
COOTBETCTBUH C IPOIPAMMOM.

Pasnen 4 «Pabouue 3amucu BO BpeMsi MPaKTHKH» oOTpaxaercs (akTuueckas pabdora,
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BBIIIOJIHEHHAS Ha MPOTSKEHNUU KaXKJJ0r0 JHS MPOXOXKICHHS IPAKTUKH.

Pazmen 5 «OT3bIB M OIEHKa pOOOTHI CTyJIEHTa Ha MpPaKTHKe» odopmisieTcs
PYKOBOJUTENEM MPAKTHUKK OT HPENNpPUATHS W 3aHOCUTCS B JAHEBHUK B MOCiIEIHME 2-3 ITHSA
MIPOXOXKJICHHS MTPAKTUKH.

6. Paznen 6 OT3bIB /1ML, KOTOpBIE NMPOBEPSUIN MPOXOXKIAECHUE MPAKTUKU — 3aIMOJHIETCS
PYKOBOJIUTENIEM MPAKTUKKA OT BBIMyCKaloLe Kadeapsl Ha OCHOBAaHUH MPOBEPKU MPOXOKICHHS
IIPAaKTUKH KOMHCCHEH B COCTaBe OTBETCTBEHHOro MO Kadeape 3a MPOBEAECHUE MPAKTUK U
PYKOBOJIMTEIEH MPAKTHKH OT BBITyCKarouIei kadeapol.

Paznen 7 «BpiBoa pyKOBOAMTENSI NPAKTUKU OT BBICIIEIO Y4eOHOIO 3aBElEHUs PO
MIPOXOXKJICHHE IPAKTUKI 3aIIOJHSACTCS PYKOBOIUTEIIEM MPAKTHKH OT BBITYyCKaIOIIeH Kadeaphl.

9.3.2. TpeboBanus kK 0hOpMIICHUIO OTYETA

Otyer He NOJKEH MOBTOPATH JHEBHUK M IPOTrpPaMMy NPAKTUKU. DJIEMEHTHl OT4eTa
pacnosaratorcs B ClIeAyIOIIeH I0CIe0BaTeIbHOCTH:

— TUTYJIbHBIN JIUCT;

- COJIep)KaHue;

- BBEJ/ICHUE;

- TEKCT OTYETA O BBIIIOJHEHUH NIPAKTHUKH;

- 3aKIIIOYCHHUE;

- CIIMCOK MCIIOJIb30BAHHBIX HCTOUYHUKOB;

- HPUIOKEHUS.

O61wmit 00beM oT4eTa JOIKEH COCTABITh 25-30 JIHUCTOB.

TekcToBy10 4acTh pabOTHI BBITOJHSIOT C MOMOIIBIO KOMIIBIOTEPHOW TEXHUKU Ha OJHOM
cTopoHe nmucTta Oemoit Oymarm ¢opmara A4, mpudr Times New Roman, pasmep 14,
MEXCTpOuHbIM uHTEpBai — 1,5. [lons: neBoe — 30 MM; npaBoe — 15; BepxHee U HUkHee — 20 MM.
TabnuuHbIl MaTepuan U WUTIOCTPALIMK pa3pellaeTcs BHIMOIHATH Ha IncTax opmara A3.

Hywmepauust cTpanuil otdyera J0JDKHA OBITH CKBO3HOM, IepBas CTpaHHMLA — TUTYJIbHBINA
JIUCT, HA HEM HOMED CTPaHMIIbI HE MPOCTaBISAETCS.

Ecnu B oT4eTe ecTh pUCYHKH U TaOJIUIIBI HA OTEIBHBIX CTPAHUIAX, @ TAKXKE IPUITOKEHUS,
3TH CTPaHUIIBI TAKKE UMEIOT CKBO3HYIO HYMEPALIHIO.

[TpunoxeHus K 0TYEeTy JOJDKHBI OTBeYaTh (PAKTUYECKH U3YUEHHOMY MaTepuay.

Bce wmmocTtpanum oTtueta, KpoMme Tabaul, 0003HadaroTCs CIOBOM «PHCYHOK» U
HYMEPYIOTCS TIOCJIEZI0BAaTEIbHO apaOCKUMHK U paMu B rpenesax pasaena. Hanpumep,

Pucynok 1.2 — OpranusanoHHasi CTpyKTypa IpeanpHsITHs

[Monnmucu BBINOJHAIOTCA TOJA WJUIIOCTpane mo ueHtpy. Kaxmyro wuiroctpanuio,
KOTOpasi COACPKUTCS B OTYETE, HEOOXOJUMO COIIPOBOXKIATH KPATKUM aHAIM30M COICP)KAHHUI U
BbIBOZaMH. KonMyecTBO WILTIOCTpAIMii ompezenseTcsl CoAep)KaHueM OT4eTa U JOJDKHO OBITh
JOCTaTOYHBIM JJISl TOTO, YTOOBI JaTh TEKCTY SICHOCTH U KOHKPETHOCTH.

Tabnuupl 1OKHBI OBITH yHUGUIMPOBaHBI MO (opMme, a mudpoBas MHPOpMALUS —
noctoBepHoi. Kakmas Tabnuma nMeeT TeMaTHYeCKOe 3arjlaBHe, KOTOpoe OToOpa)kaeT ee
conepxanue. TaObIuIpl HyMEpyIOTCSl aHAJTOTMYHO PUCYHKaM. 3aryiaBue TaOJIHIbI HAYHMHACTCS C
OoutbIIoi OyKBBI O€3 ab3aIHOrO OTCTYIA U pa3MelIaeTcs mocie cioBa «Tabnuma» ¢ ykazaHuem
MopsAKOBOTO HOMepa. Hampumep,

Tabnuua 2.1 — AHanM3 JOKYMEHTOO0OpOTa MPEANIPHUITHS B TUHAMHKE

[Tpu ccpuike Ha TaONUIy YKa3bIBAIOT €€ HOMEP U CIIOBO «TabJHUIIa» B COKPAIICHHOM BH/IE,
HarpuMmep «Tabi. 1.2».

[Tpu mepeHoce YacTu TaONWIBI HA JAPYTYIO CTpaHUIy Haj Hel mumyT «lIpomomkeHue
TabJ.» (C yKazaHUEM €€ HOMepa).
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WnmrocTpanuu ¥ TabIUIbl pa3MEINaloT 10cye MEPBOM CChIJIKM HAa HUX B TEKCTE TaK, YTOOBI
WX MOXHO OBUIO MpOcCMaTpuBaTh 0€3 BpAIICHHs CTPAHHIIBI WIM C BpAIIEHHEM IO YacOBOU
CTpEIIKE.

®opMmyIiel HyMepyIOTCsl apaOCKuMu nudppamMu. VX mopsakoBelii HOMEp OTOOpaXkaeTcs: B
KPYIJIBIX CKOOKax cIrpaBa oT (OpMyJIbl.

B mpunoxeHusix moparorcs (GOpMBI CTATUCTHYECKOM OTYETHOCTH, BCIIOMOTAaTEIbHBIC
MaTepuayibl (IPOMEKYTOUHbIE MATEMATUYECKHUE PACYEThbl, WIUIIOCTPALlMM BCIIOMOIAaTEIbHOTO
xapakrtepa u jp.). Kaxnoe npuioxxeHre HauMHaeTcsl ¢ HOBOM cTpaHulbl. [locpennne crpaHuiisi
neyaraercs cinoBo «IIpunoxxenne». OHO TOJKHO UMETh TEMAaTHUYECKOE 3ariaBue. Hanpumep,

[Tpunoxenue XK
[Tpumep odopmIIeHHS CITUCKA UCTIOIB30BAHHBIX HCTOYHUKOB

Eciu B oruere ecth Oojee JBYyX MPWIOKEHUH, UX IOCIEI0BATEIIbHO HYMEPYIOT
3arJaBHbIMU OyKBaMU pycCKOro ajagasurta, HauMHas ¢ A, 3a uckiatouenuem 6yks E, 3, U, O, Y, b,
bl, b, nanpumep, [lpunoxenune A, Ilpunoxenue b u T. 1.

Ogopmnenue mumynbHo2o aucma omuema

TUTYJIBHBIA JHCT CONEPIKUT SJIEMEHThI: HAMMEHOBaHUE MUHHCTEPCTBA, By3a, Kadeapsl,
Hare4yaTaHHbIE MPOMMCHBIMKE OyKBaMH, HauMeHoBanue Buja nokymenta (OTYUET), 3aromnoBok k
TEKCTy (O MPOU3BOACTBEHHOW: MPEIIUIUIOMHON IPAaKTUKE), HAUMEHOBAHME OpraHU3allid, B
KoTopoii npoxoauia npaktuka (Ilpunoxenue A). TUTYIbHBIN JTUCT TOAMUCHIBAET PYKOBOJAUTEID
IIPaKTUKU OT IpeanpusTusi, ero noanuck 3asepsercs IIEHATBIO.

Ogopmnenue cooeprcanus

Conepxkanme pacrosnaraercs 3a TUTYJIbHBIM JuctoM. CrmoBo «COJEPXAHUE
revartaeTcs NMPONMUCHBIME OyKkBaMu, Hike pacronaraercs cioBo « BBEJIEHUE» 6e3 ykazanus
HOMepa. Jlanmee pa3mMeniaroTcs 3arojgoBKU pa3aesoB (MPOMUCHBIME OyKBaMH) depe3 OJMHAPHBIN
MEXCTPOUHBIM WHTepBal. Pa3nensl HymepyroTcs apabckumu uppamu. Mexay Ha3BaHUSIMU
pa3zeNioB enaeTcs MPOIYCK B 2 MEXKCTPOUYHBIX HHTEpBaJa. 3arojIOBKU MOPa3/IeoB MeYaTatoTCs
CTPOYHBIMH OyKBaM, HAUMHAs C IPOMUCHON, MOpPsAKOBast HyMeparwus apadbckumu nudpamu (1.1,
1.2). Touku B KOHIIE Ha3BaHHWK Pa3/eiOB U IMOJPA3JIEIOB HE CTABATCA. 3aT€M B COJCPKAHUHU
ykasbiBatorcs ciioBa « 3SAKJIIOYEHUE», « CITMCOK UCTIOJIb3OBAHHBIX UCTOYHMKOB»,
«ITPUJIOXXEHUA» (mpornucabiMu OykBamu). C paBoi CTOPOHBI pacIioararoT HoMepa CTpaHHII,
C KOTOpBIX HAYMHAETCS M3J0KEHHE BCEX CTPYKTYpPHBIX uacTedl coxaepxanus. Hazpanus
MPWIOKEHUH He TMepeuucistorcss B coiepkanuu. [Ipumep odopmienus conepkaHus B
[Ipunoxxenuu b.

Ogopmnenue 66edeHuss omuema o NpaKmuxe

BBenenue pekoMeHayeTCsl HAUMHATSD € 2-3 BBOJIHBIX a03al1IeB, JKeIaTebHO YKa3aTh TOUHOE
HAaUMEHOBAHWE OpraHu3anud, G(aMUINI0, WMs, OTYECTBO PYKOBOJUTENS OpTaHHU3AINH,
CTPYKTYypHOE MOJpa3/elieHle, B KOTOPOM CTYJEHT MPOXOAMI MpakTHKy. O0s3aTeNbHO claeayeT
c(hopMyJIPOBATH 11€]Th, 33]JaYH TPAKTHKH, OITCATh OCHOBHOE COJICPKAHKME PA0OT, BBIMOJHEHHBIX
B XOJI€ PAKTUKH.

Ogopmnenue ocHOBHOU wacmu omuema o0 NPaKmuke

Texct otuera pyOpuimpyercss Ha pasfensl. HasBaHus paszznenoB (OpMHUPYIOTCS B
3aBHCHUMOCTH OT 00BEKTa MPAKTUKU U IpeAMeTa uccieaoBanus, oboznauenHoro B BKP u moryt
OBITH C(OPMYIIMPOBAHBI cleAytomuM oopa3oM. HazBanus noapasnenoB GopMUPYIOTCS COTTIACHO
nnaHa BKP.
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BBEJIEHUE

1. AHAJIN3 JNEATEJIBHOCTU [MPEATTPUATHSA, YUPEX/IEHN A,
OPI'AHU3ALIMUA.

2. AHAJIN3 (npenmera ucciieqoBaHus Ha 00bEKTE UCCIICIOBAHNSA )

3. PEKOMEHJIAILIMN 110 COBEPHIEHCTBOBAHUIO (nmpeamera mcciienoBanus Ha
00BEKTE MCCIIEIOBAHMUS

MHJIMBUAY AJIBHOE 3AJJAHUE

CIIMCOK HUCIIOJb30BAHHbBIX UICTOUYHHUKOB

S3AKJIIOUEHUE

IMPUJIOXKEHUE A HA3BAHUE ITPUJIOXEHUM S

Ecnu xakoe-1100 U3 yka3aHHBIX B IpOrpaMMe 3aJlaHuil B paMKax pasjiesia He pacKpbITo,
CTYACHT B OTYETE U paboyeM JHEBHHUKE OTMEUaeT NPpUUYMHY. Ecim 01HO UM HECKOJIBKO 3aaHui
ObUIM 3aMEHEHBI PYKOBOJMTEIIEM MPAKTUKUA OT OPTraHU3aIllH, BCE M3MEHEHUS IOJDKHBI OBITh
3a(puKCUpPOBaHBl, HOBOE 3aJaHKE JIOJIKHO OBITh ITOJIPOOHO OIMCAHO, AOJKHBI ObITh YKa3aHbI LENb
BBITIOJTHEHUS 3a7aHusl U 00BEM BPEMEHHU, OTBOAMMOIO Ha €TI0 BBIIOJIHEHHUE.

Ogopmnenue 3axnouumenvHol yacmu omuema

B 3akirouenum, KOTOpoe pacnosaraercs 1ocjie OCHOBHOM YaCTH OTYETA MOJBOAATCS UTOTH
MIPaKTUKHU, 0000111at0TCsI pe3yJIbTaThl, IEPEUNCIISIIOTCS BUJIbI Pa0OT, OCYIIECTBISIEMBIE CTYEHTOM
CaMOCTOSITENIbHO, 0COOEHHOCTH OT/IEJIbHBIX TEXHOJIOTUYECKHUX ONEpaLuil.

B kauecTtBe npunoscenuii kK omueny MoryT ObITh

- OJIaHKU pa3HbIX BUJIOB IOKyMEHTOB,

- CXeMa OpPraHu3allMOHHON CTPYKTYpPbI OpraHU3allHH;

- CIIUCOK HOPMATHUBHO-METOINYECKUX JOKYMEHTOB OPraHU3allNH;

- perucTpanoHHbie GOPMBI U JIp.

Crpanunpsl oT4yeTa JOJDKHBI OBITH TNPOHYMEpPOBaHbI (BepXHUil mpaBelidi yros). Ha
MOCIIETHEN CTpaHMIle, MOCIe 3aKII0YEHHUs] COCTABUTENb CTABUT CBOIO MOJIUCH M PAaCHIM(PPOBKY
MIOJIIHCH.

9.4. IlonBeneHHEe UTOTOB MPAKTUKH

IIpu 3amuTe oTYeTa CTYAEHT AODKEH KPaTKO HU3JI0KUTh €r0 OCHOBHOE COJEpIKAaHME,
OXapaKTepHU30BaTh HCIOJIb30BAHHBIE HCTOYHUKH, C(HOPMYIUpOBaTH OCHOBHBIE BBIBOJBI U
MIPEJIOKEHUS, JaTh ITOJHBIE OTBETHI HA BOIPOCHI PYKOBOJAUTENS U IPYTUX MPUCYTCTBYIOIINUX Ha
3aIIUTE JINLL.

CryneHT, He BBINOJIHUBIINN IPOrpaMMy MPAKTUKHU, NOJYyUYHUBLUINN OTPULIATEIbHBIA OT3bIB
0 paboTe WM HEYJOBJIETBOPUTENIbHYIO OLIEHKY MpH 3alIUTe OTYETa O MPAKTUKE CUUTAETCS He
BBITTOJIHUBIIMM Y4YeOHBIH TUIAaH M HANpaBisieTCs Ha MPAKTHKY BTOPHYHO WM OTYHCISETCS U3
YHHUBEPCHUTETA.

Cpok npeacTaBiIeHUs 0TYETa, JHEBHUKA PAKTUKN — NOCIEAHUM T€Hb MPAKTUKH.

Ecnu k oTYeTy MHOTO 3aMe4yaHui MO COJAEP)KaHHIO U O(OPMIIEHHUIO, OH JOJDKEH OBITh
nepepaboTaH M MPEICTaBICH HA MOBTOPHYIO 3alIUTY B CPOKH, yCTAaHOBIICHHbIE Kadeapoii. Bech
[aKeT JOKYMEHTOB IO NpaKTHKE IOCJe 3allMThl CAAIOT B apXWB KadeIpbl, OLIEHKa (3a4er)
BBICTABJISIETCS B 3aYETHYIO KHWKKY U BEIOMOCTb.

9.6. KanengapHsiii rpauK MPOX0XKIESHUS TPAKTHKH

Y4uThIBas, 4TO CTYJIEHTHI MOYyYaloT Ha3Hau€HHE Ha Pa3HOOOpaszHbIe 0a3bl MPAKTHKH,
KOTOPBIE OTJIMYAIOTCS BHUJOM JCATEIBHOCTH, OPraHU3allMOHHOM CTPYKTYpPOM, B KaXIOM
OTIENIFHOM ClTydae KaJleHIapHbIe rpaduKu TOJHKHBI pa3padaThiBaThCs B TIEPBBIC JHU MPAKTHKU
PYKOBOIUTENSAIMU OT KadeIpbl U 0a3bl NPAKTUKU C yYaCTHEM CTYACHTOB.
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OOO0OUICHHBI KaJlCHAAPHBIH TpaduK MPOXOXKIECHUS TPOU3BOJICTBCHHOW TPAKTHKH
npuBe/ieH B Ta01. 9.1. OH cocTaBiieH UCXO/IA U3 TOTO, YTO COMIACHO YUEOHOMY TUIaHy MOJATOTOBKHU
0akalaBpoB 10 HANpPaBICHHIO TMOJITOTOBKH «JIOKYMEHTOBEIEHHE W  apXHBOBEICHHUEY,
AJIUTCIIBHOCTD IPAKTHUKU COCTABJIACT 4 HECIIHN.

Tabmmma 9.1— KaleHnapHo-TeMaTHUeCKHH IJIaH U TpaUK MPOXOKICHHUS TPAKTUKH

Ne
KonuuecTBo
Buibl BEITIOMHAEMBIX PabOT KaJICHIapHBIX
pabounx gHe

1 2 3

1 WHCTpYKTHBHOE COBEMIAHWUE W TIOMY4YEHHE JOKYMEHTAIMH IS 05
IPOXO0XKICHUS [TPOU3BOJICTBEHHOM MPAKTUKU '

2 Odopmnenne HEOOXOAMMBIX TOKYMEHTOB Ha 0a3e NpaKTHUKH.
[TpoxoxaeHne MHCTPYKTaKa 10 TEXHUKE OC30IaCHOCTH U OXPaHe 05
TpyZaa Ha npennpusaTin. O3HaKOMIICHHE C TPaBUJIaMU BHY TPEHHETO '
TPYAOBOTO PACTIOPSIKA.

3 O3HaKOMJIEHHE CO CTPYKTYPOH U 3aja4aMy OpraHU3aI[UH [10 MECTY 5
MPOXOXKICHUS MIPAKTUKU

4 N3yyeHne  HOPMATHBHBIX  HCTOYHUKOB,  OTHOCSIIMXCA K 2
JIeSITENbHOCTH OpPraHU3allii 110 MECTY MPOXOXKACHUS MPAKTUKU

5 YyacTre B IpaKkTUUECKOU AESITeIbHOCTH OpraHU3aIul 5

6 BrlnonHeHue HHIMBUYAIBHOTO 33/1aHHS HA TIPAKTHKY 5

7 C6op MarepuanoB i BBIIYCKHOM  KBaTU(HUKAIMOHHON 5
(IMIIIOMHOM) paloThI

8 [lepBuunas o00paboTka MaTepuajoB TMpPaKTUKU, oOdopmiieHne 1
JTHEBHUKA

9 Hamucanue ordera, mONyYeHUE XapaKTCPUCTUKH, 3aBEPCHHE 1
JIOKYMEHTOB 10 MECTY MPaKTUKU

10 IToaroroBka 0011IeTr0 OTYETA MO MPAKTUKE 1

11 | OdopmiieHre JOKYMEHTOB IO MPAKTHUKE 0,5

12 3anuTa oT4eTa 0 NPaKTUKE 0,5
Bcero 24

10. ©OPMBI ITIPOMEXXYTOUYHOM ATTECTALIMH (ITO UTOI'AM TTIPAKTUKH) C YKABAHUEM
®OPM TEKYIIEI'O KOHTPOJIA

Cucrema TEKyIIero U MPOMEKYTOYHOTO KOHTPOJIS MIPOXOXKACHUS IPAKTUKY MIPEAINOIaraeT
cienyroume GopMbl OTIETHOCTH: coOece0BaHNe, 3alI0JTHEHNE THEBHUKA MPAKTHUKH, COCTaBIICHHUE
U 3alUTa 0T4eTa, Tu(PepeHInpOBaHHBIN 3aueT.

Tekyuii KOHTPOJIb 32 IPOXOXKICHUEM MIPAKTUKU CTYIEHTaMH OCYLIECTBIIIIOT PyKOBOIUTEIN
MPaKTUKU OT NPeanpHusTHs U Kadenpbl (IOCTOSHHO), a TaKKe 3aBeyIoUMM Kadeapsl. Ero ocHOBHOI
LIEJTBIO SIBIISIETCS 0OecTieueHre COOMIOAEHHS KaJIeHITapHOTO rpadKa MPOX0XKIAECHHS PAKTUKU U TTPaBHIT
BHYTPEHHETO TPYJI0BOTO pacriopsiika Ha MpeIIpHATHH.

WTOroBbIi KOHTPOJIb OCYILECTBIACTCS B (hOPME 3aIUThI OTUYETA 10 MPAKTUKE.

OdopmIleHHBIH OTYET MO MPAKTHUKE BMECTE C 3allOJHEHHBIM THEBHHUKOM CTYJIEHT CAAeT Ha
MIPOBEPKY PYKOBOIUTEIO IIPAKTUKHU OT NPEANPUSITHSL, KOTOPBIM 3HAKOMUTCS C OTYETOM, BUSUPYET €T0
Ha TUTYJILHOM cTpaHuIie (TIPH YCIOBUH MOJIOKUTEIBHON OLIEHKH), IUIIET XapaKTePUCTUKY Ha CTyIeHTa
(B IHEBHHKE IO MpAKTUKE). B XapakTepucTuKe JaeTcs OLEHKa BBINOJIHEHUS MPOrpaMMbl PAKTHKY,
cofiepskaHust ¥ OPOPMIICHHS OTUETA.
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I[ocne 3TOrO CTYAEHT MOAAeT OTYET Ha Kadeapy PyKOBOIUTEIIO MPAKTHKA OT YHUBEPCUTETA
JUISl TIPOBEPKU ¥ BUBUPOBAHUSL.

B cityuae cyiiecTBeHHBIX OTKJIOHEHHI OT TpeOOBaHM 1O COAEPKAHUIO U OPOPMIICHHUIO OTYETA,
OH BO3BpAILlA€TCs Ha I0PA0OTKY.

Otyer 3anmiaeTcss mepel, KOMECCHEH, KOTOPYIO Ha3HauaeT 3aBedylomuii kadempoil c
00s13aTENIbHBIM BKJTFOUCHHEM B HEE€ PYKOBOJIUTENSI MPAKTHKK OT Kadeapbl. 1o pe3ynpTaTam 3aIuThl
BhICTaBIsIeTCs A depeHmpoBanHas oleHKa, KoTopas (DUKCHpyeTcsi Ha TUTYJIBHOW CTpaHUIle, B

BEJIOMOCTH U 3a4ETHOM KHUKKE.

11. OEHOYHBIE CPEJICTBA /ISl TEKYILETO KOHTPOJIS 3HAHUIA OBYYAIOLLXCS
[TIPOMEXXYTOYHOU ATTECTALIUU

CJIEAYIOIINM 00pa3oMm:
1) comeprkaHue OTYETA, €T0 COOTBETCTBUE 33/IaHUSAM MPaKTUKU — 70 0asuioB;
2) oopMiIeHHE OTYETa B COOTBETCTBUHU C TpeboBanusMu — 10 6asios;

3) 3amuTa otuera — 20 OaJIOB.

Pacnipenenenne 0anoB 3a NMPOU3BOJICTBEHHYIO MPAKTUKY (C 3alIUTON) MPOUCXOAMT

bonee nonpoOHoe pacnipeneneHue 6amioB Mo KaKAOMY U3 KOHTPOJIbHO-U3MEPUTEIbHBIX

MaTepHaoB MPEACTABICHO B KPUTEPUIX OILICHUBAHUS 3HAHUH CTYIEHTOB IO UTOTaM MPAKTHKH
(tabm. 11.1 — 11.3).

Tabauna 11.1 — 3aganus no npakTuke

KommnuecTtBo
No OaoB
[IIkana oneHUBaHUA Kpurepuu onieHuBanus
TIIT (MakcuMabHOE
— 70 6amnoB)
CopepxaHue MPAKTUKHA BBITIOJHEHO B IMOJHOM
1 Ot 63-70 o0beMe, CTYACHT MPOSIBUII BBICOKE/Iﬁ YpOBEHb
CaMOCTOSITEILHOCTH M TBOPYECKUU MOAXOI K
€r0 BBINOJIHEHHUIO
CopepxaHue MPAKTUKU BHIIOJHEHO B MOJHOM
2. Xoporo 52-62 00BbeEME, HMEIOTCS OTAEIbHBIE HEIOCTATKH B
o OpMIICHHHU TIPEJICTABICHHOTO MaTepuaa
CopepxaHue MPaKTUKA B IEJIOM BBIMOJTHEHO,
OJTHAKO UMEIOTCS HEJOCTATKU IIPH BBITIOJTHEHUN
3. VY 10BAETBOPUTENHEHO 42-51 B XO/JI€ TPAKTUKH OTAEJIbHBIX pa3/iesioB (4acTeil)
3ajaHus, IMEIOTCS 3aMeYaHus 110 0()OPMIICHUIO
coOpaHHOr0 MaTepHaa
CopepxaHue TMPAKTUKA BBIMOJTHEHO JIUIIb
4. | Heynosnersopntemho 0-41 YaCTUYHO, UMEIOTCS MHOTOYHCIICHHbIE
3aMe4yaHuss 1O O(OPMICHHIO COOPaHHOTO
Martepuaa
Utoro 70
Tabauna 11.2 — Otyer 1o npakTukKe
KonunuecTtBo
No OaoB
[IIxana oueHUBaHUA Kpurepuu onieHuBanus
ILI1. (MakcuMalbHOE
— 10 6amnoB)
1. OTaM4HO 9-10 — COOTBETCTBHE COACPKAHUS OTYETA MPOrpaMMe
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MPOXOXKACHHUSI TPAKTHKA — OTYET CcOoOpaH B
IIOJJHOM 00BEME;

— CTPYKTYPHPOBAHHOCTH (YE€TKOCTh, HyMEpPAIIHS
CTpaHHUIl, TOAPOOHOE OTJIABIICHUE OTUYETA);

— HE HapYIICHbI CPOKHU C/IaYH OTYETA.

Xopomo

— COOTBETCTBHUE COJICPKAHUS OTUETA MMPOTPAMME
MPOXOXKACHHUSI TPAKTHKH — OTYET COOpaH B
IIOJIHOM 00BEME;

— HE Be3JIe MIPOCIICIKUBACTCS
CTPYKTYPUPOBAHHOCTh (YETKOCTh, HyMepaIus
CTpaHHUIl, TOAPOOHOE OTJIABIICHUE OTUYETA);

— ohopMJICHHE OTYETA;

— HE HapYIICHBI CPOKH CJIaYH OTYECTA.

Y 10BIETBOPUTEIIBHO

— COOTBETCTBHUE COJICPIKAHUS OTUETA MPOrpaMMe
MPOXOXKACHUSI TMPAKTUKU - OT4eT coOpaH B
IIOJIHOM 00BEME;

— He BE3JIC MPOCIICKUBACTCS
CTPYKTYPUPOBAHHOCTh (YETKOCTh, HyMepaius
CTpaHHMII, TOAPOOHOE OIJIABJICHHE OTYETA),

— B OQOpPMICHHH OTYETa MPOCIEIKUBACTCS
HEOPEKHOCTB;

— HapyIICHBI CPOKH CJAYH OTUETA.

HeynosnerBoputensHo

— COOTBETCTBHUE COJICPIKAHUS OTYETA IPOTPAMME
MPOXOXKJCHHS TPAKTHKH — OTYET COOpaH HE B
IIOJIHOM 00BEME;

— HapylleHa CTPYKTYpUPOBAaHHOCTb (YETKOCTb,
HyMepalus CTPaHHMIl, IMOJPOOHOE OrJaBICHHE
oTuera);

— B odopmieHHH OT4YeTa MPOCIEKUBACTCS
HEOPEKHOCTB;

— HapyIICHBI CPOKH CIIAYH OTUETA.

HUrtoro

10

*** 3a TBOPUECKUM MOIAXO]] K BHIMOTHEHUIO OTYETA: HATMYNE WITIOCTPAINil, THTEPECHOE
packpbITHE 3aJaHMsI — OIICHKA MOBbIMIaeTcs Ha 1 Ga.

Tabauua 11.3 — 3amura oT4eTa 1o NpakTHKe

Komnnuectso
Ne 6amioB
[IIxana oueHnBaHUA Kpurepun onienuBanus
ILII. (MakcuMaibHOE
— 20 6amioB)
— CTYyZIEHT JIEMOHCTPUPYET CHCTEMHOCTb U
rI1yOuHy 3HAHUH, MOJTyYEHHBIX npu
IIPOXOKACHUH MTPAKTUKU;
— CTHJIMCTHUYECKHU IPaMOTHO, JIOTHYECKU
1. OT1mu4HO 18-20 MPaBUJILHO M3JIaraeT OTBETH Ha BOIPOCHI;
— Jlaer MCYEPIIBIBAIOIIINE OTBETHI Ha
JIONOJIHUTENIbHBIE BOIPOCH IpernojaBaTess Mo
TEMaM, IIPEyCMOTPEHHBIM IIPOrpaMMoit
IIPAKTUKH.
2. Xopouio 15-17 — CTYAEHT  JEMOHCTPUPYET  JOCTATOUYHYIO
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MOJIHOTY 3HAaHWM B 00BEME TPOTPAMMBI
MIPAKTUKH, [TPU HATMYUY JIMIIb HECYLIECTBEHHBIX
HETOYHOCTEH B  U3JOXKEHHH  COJCpXKAHUs
OCHOBHBIX U JIOIIOJIHUTEJIBHBIX OTBETOB;

— BIJIAJIEET HE0OXOoaUMON JUIS OTBETa
TEPMUHOJIOTUEH;

— HEJIOCTAaTOYHO MOJHO PAacKphIBAET CYIIHOCTh
BOIIPOCa;

— JIOTMyCKaeT HE3HAYUTENbHbIC OMIMOKH, HO
WCIIPABIs€TCd TPH  HABOAAIMIMX  BOIpOCax
MpenoaBaTesl.

3. Y 10BAETBOPUTENEHO

— CTyIEHT  JIEMOHCTPHPYET  HEIOCTaTOYHO
nocjenoBaTeNbHbIe  3HAHMA [0  BOIPOCAM
MIPOTPaMMBI TIPAKTHKH;

— HCIIOJIB3YET CHEIMANIbHYI0 TEPMUHOJIOTHIO, HO
MOryT ObITh JomymieHsl 1-2 omubku B
12-16 OTIpENIe]ICHUN OCHOBHBIX TOHSTHH, KOTOpBIE
CTYICHT 3aTpyAHSACTCS UCTIPaBUTh
CaMOCTOSTEIIBHO;

— CIoco0EH CaMOCTOSITENIbHO, HO HE IIyOOKO,
aHaJIM3UPOBATH Marepua, packpbIBaeT
CYUIHOCTh pemaeMoil MpoOJeMbl TOJIBKO TpHU
HaBOSIIMX BOIPOCAX MPETOAaBaTeIsl.

4. | HeynoBieTBOpUTEIBHO

— CTYICHT JEMOHCTPHpYeT (parMeHTapHbIC
3HAHMA B paMKax POrpaMMBbl IPAKTHKH;

— HE BIAJACET MHHAMAJIBHO HEOOXOAUMOU
0-11 TEPMHUHOJIOTHEN;

— JIOMyCKaeT TpyOble JIOTWYECKHE OIIMOKH,
OTBEYass Ha BOIMPOCHI MpPEINoaBaTesi, KOTOpPbIE
HE MOJKET MCIIPABUTh CAMOCTOSITEIIBHO.

Hroro:

20

Bcero:

100

OueHka 3a TPOUM3BOACTBEHHYIO NPAKTUKY BBIYUCISIETCS MYTEM CYMMHUPOBAHHS
3apabOTaHHBIX CTYACHTOM 0ajlIOB MO KaXXAOMY M3 KOHTPOJIbHO-U3MEPUTEIbHBIX MaTEpPHAIOB U
BBICTABJISICTCS COTJIACHO LIKaJe, mpuHsATou B JIoHI'Y.

[Topsimok onieHMBaHUS yI€OHBIX TOCTHXKCHHN 00yYarOIINXCs

OLeHKa 110 Onenka o 100- OneHka o rocyAapCTBEHHOM LIKaje
mkane ECTS | GamibHoM mikane | sk3ameH, AuddepeHINpPOBAHHBINA 3a4eT 3a4er
A 90-100 5 (OTAMYHO) 324TEHO
B 80-89 4 (xopo1o) 324TEHO
C 75-79 4 (xoporo) 3a4TEHO
D 70-74 3 (Y1OBIIETBOPUTEIHHO) 3a4TEHO
E 60-69 3 (Y1OBIETBOPHUTEIHHO) 3a4TEHO
FX 35-59 2 (HeyAOBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MOYKHOCTBIO TIOBTOPHOH aTTECTaluU
F 0-34 2 (HeyIOBJIETBOPUTEIIHHO) C HE 3a4TEeHO
BO3MO’KHOCTBIO IIOBTOPHOM CAa4M IPH
YCJIOBHH 00s3aTEIBHOTO Habopa
JIOTIOTHATEIIHHBIX 0aJJIOB
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12.  MATEPHAJIBHO-TEXHUYECKOE OBECIEYEHUE YUEBEHOM ITPAKTHKU

VY4eOHbIe 3aHATHS MPOBOAITCS B 8-M yueOHOM Kopmyce (T. JloHenk, yi. YemtocKkuHIEB,
1. 198 a) ynuBepcurera.

Jns caMOCTOSITeIbHONW pabOThl MCIONB3YIOTCS TEKCTOBBIE W 3JIEKTPOHHBIE PECypCHI
HayuHo#i OMOIMOTEKM YHUBEpCUTETa WU JPYTUX DJICKTPOHHBIX OMOIMOTEUHBIX 0a3 TaHHBIX,
y4eOHO-MeToIuuecKoe oOecreueHrne, MPEICTaBICHHOE B Y4eOHO-METOIUYECKOM KaOuHeTe
I'maBHoro Kopmyca (ayn.405).

OOyuaroniyecs UMEIT BO3MOXKHOCTb UCII0JIb30BATh yueOHbIE MaTepHabl O JUCLUILUIMHE,
pasmemnienHbpie Ha twiatrgopme Moodle LlenTpa mucranmumonHoro o6pazoanus PI'BOY BO
«Joul'Y». Ilpu wu3yuyeHMM JAMCLUUMIUIMHBI TNPUMEHSIOTCA DJIEKTPOHHOE O0O0ydeHue u
JMCTaHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH.

C  ucnonp30BaHMEM  pecypcoB  MmiaaropMbl  AMCTAaHIMOHHOIO  0Opa3oBaHUs
OCYILECTBIISIETCSI TEKYIIUH KOHTPOJb 3HAHWH OOYYalOIIMXCS HAa OCHOBE TECTUPOBAHHUSA U
MPOBEPKH PE3YIIBTATOB CAMOCTOSTEIILHON PaOOTHI.

13. PEKOMEHJIOBAHHAS JIMTEPATYPA
OcHoBHas nuTEpaTypa

1. VuebGHO-mMeTOIMYECKOE MOCOOHME IO MPOXOXKICHUIO  MPAKTUK  JJIs CTYACHTOB
HampaBiieHuss mnoArotoBku 46.03.02 JlokyMeHTOBeIEHUE W apXWUBOBEJICHHE y4eOHO-
Metonuyeckoe rnocodue / coct.: H. I [Tonomapenko, H. E. Mamenko. — Jlonenxk: {onl'Y, 2025.
— 83 c. (1 daiin).

2. Mamenko, H. E. ApxuBoBenenue [DnekTpoHHbBIN pecypc] : yueOHoe mocobue / H. E.
Mamenko ; 'OY BIIO "JloHenkuil HaMOHANBHBIN yHUBEpcHTET", DaKyJIbTET MAaTEMaTUKH U
nH(popMalMOHHBIX TexHosoruid, Kadeapa nHGopMalMoHHBIX CUCTEM yTpaBieHHs. - J[OHEelK :
HouHY, 2019. - DnextponHble TeKCTOBBIE HaHHBIC (1 daiin).

3. Eropos, B. I1. JlokyMmeHTOBeIeHNE U TOKYMEHTAIIMOHHOE 00ECTIeYeHUE YIPaBICHUs
B yCIIOBUAX P poBoi skoHOMUKH : yueOHuk / B. I1. Eropos, A. B. Ciiuabkos. - U3x. 3-e. - CaHkT-
[erepOypr [u ap.] : Jlans, 2022. - 369 c. (10)

4.  Koponesa, T. A. JlokyMeHTHpOBaHHE yNPaBIEHYECKON JEATETLHOCTH : yaeOHOE
nocodbue / T. A. Koponesa. — Cankr-IlerepOypr : CIIOI' MKuT, 2020. — 148 c. — ISBN 978-5-
94760-410-8. — Tekcrt : anexTpoHHbIN // JlaHb : 3neKkTpoHHO-OMOMMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/415766

JlononHurtenpHas TUTEpATypa

1. Yypunos, A. }O. FOpuanyeckoe 1e10npou3BOCTBO : yueOHOe ocodue s CTYICHTOB
BY30B, O0y4YaronIuXcsl 1o 1opuandeckuM HampasieHusM / A. 10. YUypunos. - 3-e u3z. - Mockasa :
IOpaiiT, 2022. - 286 c.

2. Canaszkuna, JI. I1. JlIokyMeHTHpOBaHHE yIpaBICHYECKON AesaTenbHOCTH. KpoccBop b
[DnmekrponHbIil pecype] : yueoHOoe mocodme / JI. I1. Camazkmna ; TOY BIIO "KemepoBckwuii
rocyaapctBeHHbld yHUBEepcUTeT" ; [OY BIIO "KeMepoBckuii rocy1apCTBEHHbIH YHUBEPCUTET
KynbTypbl u uckycctBa". — [2-¢ wu3manme. — KemepoBo : T'OY BIIO "KemepoBckuit
rocynuBepcurtet”, 2009. — 285 ¢. (OBC [Houl'Y)
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[Tpunoxenue A
[Tpumep opopmIIeHHS TUTYIBLHOTO JTUCTA
OTYeTa O MPAKTUKE

MHHUCTEPCTBO HAYKHN U BBICIIEI'O ObPA3OBAHNMA
POCCHUHNCKOU OEJEPALIMN

OEJEPAJIBHOE I'OCY JAPCTBEHHOE BIOJ/DKETHOE OBPA3OBATEJIBHOE
YYPEXIAEHUE BBICIHIEI'O ObPA3OBAHNA « IOHELIKNHY I'OCY JAPCTBEHHbIN
YHUBEPCUTET»

KA®EJIPA THOOPMAIIMOHHBIX CUCTEM VIIPABJIEHUA

OTYET
10 IIPOU3BOJICTBEHHOM MPAKTHUKE: NMPEIUIUIOMHOMN IIPAKTUKE

B

(HamMeHOBaHUE OPraHU3AIIIH)

C oo

Crynenra (ku) _ Kypca
HanpasJyieHus noaroroBku 46.03.02
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